
















EXHIBIT I Contract No. H-

HUMAN IMMUNODEFICIENCY VIRUS (HIV)
ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)

CAPACITY BUILDING FOR 
SERVICE PROVIDERS AGREEMENT

THIS AGREEMENT is made and entered into this ___________ day

of ________________________, 2004,

by and between COUNTY OF LOS ANGELES (hereafter 
"County"),

and BIENESTAR HUMAN SERVICES, INC.
(hereafter "Contractor").

WHEREAS, California Health and Safety Code Section 101025

places upon County's Board of Supervisors the duty to preserve

and protect the public's health; and

WHEREAS, California Health and Safety Code Section 101000

requires County's Board of Supervisors to appoint a County Health

Officer, who is also the Director of County's Department of

Health Services, to prevent the spread or occurrence of

contagious, infectious, or communicable diseases within the

jurisdiction of County; and

WHEREAS, County has established Office of AIDS Programs and

Policy (OAPP) under the administrative direction of County's

Department of Health Services (hereafter DHS); and

WHEREAS, County's OAPP is responsible for County's AIDS

programs and services; and
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WHEREAS, the term Director as used herein refers to County's

Director of DHS or his/her authorized designee; and

WHEREAS, County is authorized by Government Code Section

26227 and otherwise to contract for services hereunder; and

WHEREAS, County is authorized by Government Code Section

53703 to do all acts necessary to participate in any federal

program whereby federal funds are granted to County for purposes

of health, education, welfare, public safety, and law enforcement

which have not been preempted by State law; and

WHEREAS, County has been awarded grant funds from the U.S.

Department of Health and Human Services (hereafter DHHS); which

is authorized by the Ryan White Comprehensive AIDS Resources

Emergency Act of 1990, its amendments of 1996, and Subsequent

Reauthorizations of the Act (hereafter CARE Act); and

WHEREAS, it is established by virtue of County's receipt of

grant funds under the CARE Act that County is one of the local

areas hardest "hit" by the AIDS epidemic; and

WHEREAS, Contractor is familiar with the CARE Act,

incorporated herein by this reference, and its intent to improve

the quality, availability, coordination, efficiency and 

organization of care, treatment, and support services for HIV

infected individuals and families; and

WHEREAS, funds received under the CARE Act will be utilized

to supplement, not supplant, State, federal, or local funds made
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available in the year for which funding is awarded to provide

HIV-related services to individuals with HIV disease; and

WHEREAS, as a recipient of CARE Act funds, Contractor will

participate in the Los Angeles County Eligible Metropolitan Area

(EMA) HIV Continuum of Care.

WHEREAS, as a recipient of CARE Act funds, where there is a

Service Provider Network (SPN) in the Service Planning Area (SPA)

in which Contractor provides services, Contractor’s active

participation in the SPN planning and coordination activities is

expected and required.

WHEREAS, as a recipient of CARE Act funds, Contractor must

implement a “consumer advisory committee” with regular meetings

and consumer membership as a mechanism for continuously assessing

client need and adequacy of Contractor’s services, and to obtain

client feedback.

WHEREAS, as a recipient of CARE Act funds, Contractor must

actively collaborate and recruit referrals from service

organizations and agencies beyond the Ryan White CARE Act service

delivery system, including, but not limited to, substance abuse,

mental health, primary health care and social services

organizations.

WHEREAS, as a recipient of CARE Act funds, Contractor’s

referrals to and from organizations must be noted and tracked in

the OAPP service utilization data system, and followed up in
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cases where the client does not make or present for appointment,

in accordance with Contractor’s referral guidelines; and

WHEREAS, Contractor agrees to abide by the requirements of

the funding sources and all regulations issued pursuant thereto;

and

WHEREAS, Contractor possesses the competence, expertise,

facilities, and personnel to provide the services contemplated

hereunder; and

WHEREAS, it is the intent of the parties hereto to enter

into Agreement to provide HIV/AIDS service provider network

services for compensation, as set forth herein; and

NOW, THEREFORE, the parties hereto agree as follows:

1. TERM:  The term of this Agreement shall commence on date

of Board approval and shall continue in full force and effect

through June 30, 2005.  Said Agreement shall thereafter be

automatically renewed for two (2) successive twelve (12) month

periods, effective July 1, 2005 through June 30, 2006, and

effective July 1, 2006 through June 30, 2007, subject to the

availability of federal, State, or County funding sources.  If

such funding is not forthcoming, this Agreement shall terminate

June 30, 2005.  In any event, County may terminate this Agreement

in accordance with the TERMINATION Paragraphs of the ADDITIONAL

PROVISIONS hereunder.
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Director may also suspend the performance of services

hereunder, in whole or in part, effective upon Contractor's

receipt of County's written notice.  County's notice shall set

forth the reasons for the suspension, the extent of the

suspension, and the requirements for full restoration of the

performance obligations.

County shall not be obligated for Contractor's performance

hereunder or by any provision of this Agreement during any of

County's fiscal years (July 1 - June 30) unless and until

County's Board of Supervisors appropriates funds for this

Agreement in County's Budget for each fiscal year.  If County's

Board of Supervisors fails to appropriate funds for any fiscal

year, this Agreement shall be deemed to have terminated June 30th

of the prior fiscal year.  County shall notify Contractor in

writing of such non-allocation of funds at the earliest possible

date.

Notwithstanding any other provision of this Agreement, the

failure of Contractor or its officers, agents, or employees to

comply with the terms of this Agreement or any written directives

by or on behalf of County issued pursuant hereto shall constitute

a material breach hereto and this Agreement may be terminated by

County immediately.  County's failure to exercise this right of

termination shall not constitute a waiver of such right, which

may be exercised at any subsequent time.
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In the event of termination or suspension of this Agreement,

Contractor shall:

A. If clients/patients are treated hereunder, make

immediate and appropriate plans to transfer or refer all

clients/patients treated under this Agreement to other

agencies for continuing care in accordance with the

client's/patient's needs.  Such plans shall be approved by

Director, except in such instance, as determined by

Contractor, where an immediate client/patient transfer or

referral is indicated.  In such instances, Contractor may

make an immediate transfer or referral.

B. Immediately eliminate all new costs and expenses

under this Agreement.  New costs and expenses include, but

are not limited to, those associated with new client/patient

admissions.  In addition, Contractor shall immediately

minimize all other costs and expenses under this Agreement. 

Contractor shall be reimbursed only for reasonable and

necessary costs or expenses incurred after receipt of notice

of termination.

C. Promptly report to County in writing all information

necessary for the reimbursement of any outstanding claims

and continuing costs.
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D. Provide to County's OAPP within thirty (30) calendar

days after such termination date, an annual cost report as

set forth in the ANNUAL COST REPORT Paragraph, hereunder.

2. DESCRIPTION OF SERVICES:  Contractor shall provide the

services described in Exhibit A, attached hereto and incorporated

herein by reference.

3. MAXIMUM OBLIGATION OF COUNTY: 

"A.  During the period date of Board approval through

June 30, 2005, the maximum obligation of County for all

services provided hereunder shall not exceed Seventy-Five

Thousand Dollars ($75,000).  Such maximum obligation is

comprised entirely of Centers for Disease Control and

Prevention, (CDC) funds.  This sum represents the total

maximum obligation of County as shown in Schedule 1, 

attached hereto and incorporated herein by reference.

B.  During the period July 1, 2005 through June 30,

2006, the maximum obligation of County for all services

provided hereunder shall not exceed Seventy-Five Thousand

Dollars ($75,000).  Such maximum obligation is comprised

entirely of Centers for Disease Control and Prevention,

(CDC) funds.  This sum represents the total maximum

obligation of County as shown in Schedule 2, attached hereto

and incorporated herein by reference.
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C.  During the period July 1, 2006 through June 30,

2007, the maximum obligation of County for all services

provided hereunder shall not exceed Seventy-Five Thousand 

Dollars ($75,000).  Such maximum obligation is comprised

entirely of Centers for Disease Control and Prevention,

(CDC) funds.  This sum represents the total maximum

obligation of County as shown in Schedule 3, attached hereto

and incorporated herein by reference.

4. FUNDING/SERVICES ADJUSTMENTS AND REALLOCATIONS:

A. If sufficient monies are available from federal,

State, or County funding sources, and upon Director's or

his/her authorized designee's specific written approval,

County may require additional services and pass on to

Contractor an increase to the applicable County maximum

obligation as payment for such services, as determined by

County.  For the purposes of this provision, Director's

authorized designee shall be the Chief of Operations, Public

Health.  If monies are reduced by federal, State, or County

funding sources, County may also decrease the applicable

County maximum obligation as determined by County.  Such

funding changes will not be retroactive, but will apply to

future services following the provision of written notice

from Director to Contractor.  If such increase or decrease

does not exceed fifteen percent (15%) of the applicable
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County maximum obligation, Director may approve such funding

changes.  Director shall provide prior written notice of

such funding changes to Contractor and to County's Chief

Administrative Officer.  If the increase or decrease exceeds

fifteen percent (15%) of the applicable County maximum

obligation, approval by County's Board of Supervisors shall

be required.  Any such change in any County maximum

obligation shall be effected by an amendment to this

Agreement pursuant to the ALTERATION OF TERMS Paragraph of

this Agreement.

B. County and Contractor shall review Contractor's

expenditures and commitments to utilize any funds, which are

specified in this Agreement for the services hereunder and

which are subject to time limitations as determined by

Director, midway through each County fiscal year during the

term of this Agreement, midway through the applicable time

limitation period for such funds if such period is less than

a County fiscal year, and/or at any other time or times

during each County fiscal year as determined by Director. 

At least fifteen (15) calendar days prior to each such

review, Contractor shall provide Director with a current

update of all of Contractor's expenditures and commitments

of such funds during such County fiscal year or other

applicable time period.
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If County determines from reviewing Contractor's records

of service delivery and billings to County, that a

significant underutilization of funds provided under this

Agreement will occur over its term, Director or County's

Board of Supervisors may reduce the applicable County

maximum obligation for services provided hereunder and

reallocate such funds to other providers.  Director may

reallocate a maximum of twenty-five percent (25%) of the

applicable County maximum obligation or One Hundred Thousand

Dollars ($100,000), whichever is greater.  Director shall

provide written notice of such reallocation to Contractor

and to County's Chief Administrative Officer.  Reallocation

of funds in excess of the aforementioned amounts shall be

approved by County's Board of Supervisors.  Any such change

in any County maximum obligation shall be effected by an

amendment to this Agreement pursuant to the ALTERATION OF

TERMS Paragraph of this Agreement.

C.  Funds received under the CARE Act will not be

utilized to make payments for any item or service to the

extent that payment has been made or can be reasonably

expected to be made, with respect to any item or service by:

(1) Any State compensation program, insurance

policy, or any federal, State, County, or municipal

health or social service benefits program, or;
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(2) Any entity that provides health services on a

prepaid basis.

D.  Federal funds will not be utilized for any

prohibited activity as set forth in the SERVICES TO BE

PROVIDED paragraph of this Agreement.

5. ADDITIONAL PROVISIONS:  Attached hereto and incorporated

herein by reference, is a document labeled "ADDITIONAL

PROVISIONS".  The terms and conditions therein contained are part

of this Agreement.

6. COMPENSATION:  County agrees to compensate Contractor

for performing services hereunder for actual reimbursable net

cost as set forth in Schedules 1, 2 and 3, and the COST

REIMBURSEMENT paragraph of this Agreement.

7. CONFLICT OF TERMS:  To the extent there exists any

conflict between the language of this Agreement and that of any

of the Exhibits, Schedules and Attachments, attached hereto, the

language in this Agreement shall govern and prevail, and the

remaining Exhibits, Schedules and Attachments, shall govern and

prevail in the following order:

Exhibit A, and Exhibits A-1, A-2 and A-3 

Schedules 1, 2, and 3

Exhibits B and C
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8. COST REIMBURSEMENT:  County shall compensate Contractor

for actual reimbursable net costs incurred by Contractor in

performing services hereunder.

A.  Monthly Billing:  Contractor shall bill County

monthly in arrears.  All billings shall include a financial

invoice and all required programmatic reports and/or data.

All billing shall clearly reflect all required information

as specified on forms provided by County regarding the

services for which claims are to be made and any and all

payments made to Contractor by, or on behalf of,

clients/patients.  Billings shall be submitted to County

within thirty (30) calendar days after the close of each

calendar month.  Within a reasonable period of time

following receipt of a complete and correct monthly billing,

County shall make payment in accordance with the schedules

attached hereto.

B.  County Audit Settlements:

(1)  If an audit conducted by federal, State, and/or

County representatives finds that actual reimbursable

net costs for any services furnished hereunder are lower

than the payments made thereof by County, and/or if it

is determined by such audit that any payments made by

County for a particular service is for costs which are

not reimbursable pursuant to provisions of this
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Agreement, then the difference shall be repaid by

Contractor.

(2)  If within forty-five (45) calendar days of

termination of the contract period, such audit finds

that the allowable costs of services furnished hereunder

are higher than the payments made by County, then the

difference may be paid to Contractor.

C.  In no event shall County be required to reimburse 

Contractor for those costs of services provided hereunder

which are covered by revenue from or on behalf of

clients/patients or which are covered by funding from other

governmental contracts or grants.

D.  In no event shall County be required to pay

Contractor more for all services provided hereunder than the

maximum obligation of County as set forth in the MAXIMUM

OBLIGATION OF COUNTY Paragraph of this Agreement, unless

otherwise revised or amended under the terms of this

Agreement.

E.  Travel costs shall be reimbursed according to

applicable federal, state, and/or local guidelines.  Prior

authorization, in writing, shall be required to claim

reimbursement for travel outside Los Angeles County unless

such expense is explicitly approved in the contract budget. 

Request for authorization shall be made in writing to
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Director and shall include the travel dates, locations,

purpose/agenda, participants, and costs.

F.  Withholding Payment:

(1)  Subject to the reporting and data requirements

of this Agreement and the exhibit(s) attached hereto,

County may withhold any claim for payment by Contractor

if any report or data is not delivered by Contractor to

County within the time limits of submission as set forth

in this Agreement, or if such report or data is

incomplete in accordance with requirements set forth in

this Agreement.  This withholding may be invoked for the

current month and any succeeding month or months for

reports or data not delivered in a complete and correct

form.

(2)  Subject to the provisions of the TERM and

ADMINISTRATION Paragraphs of this Agreement, and the

Exhibits and Schedules attached hereto, County may

withhold any claim for payment by Contractor if

Contractor has been given at least thirty (30) calendar

days' notice of deficiency(ies) in compliance with the

terms of this Agreement and has failed to correct such

deficiency(ies).  This withholding may be invoked for

any month or months for deficiency(ies) not corrected.



-15-

(3)  Upon acceptance by County of all report(s) and

data previously not accepted under this provision and/or

upon correction of the deficiency(ies) noted above,

County shall reimburse all withheld payments on the next

regular monthly claim for payment by Contractor.

(4)  Subject to the provisions of the Exhibits of

this Agreement, if the services are not completed by

Contractor within the specified time, County may

withhold all payments to Contractor under this Agreement

between County and Contractor until proof of such

services is delivered to County.

(5)  In addition to Subparagraphs (1) through (4)

immediately above, Director may withhold claims for

payment by Contractor which are delinquent amounts due

to County as determined by a cost report settlement,

audit report settlement, or financial evaluation report,

resulting from this or prior years' Agreement(s).

G.  Contractor agrees to reimburse County for any

federal, State, or County audit exceptions resulting from

noncompliance herein on the part of Contractor or any

subcontractor.

9. ALTERATION OF TERMS:  This Agreement, together with the

Exhibits, Schedules and Attachments, attached hereto, fully

expresses all understandings of the parties concerning all
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matters covered and shall constitute the total Agreement.  No

addition to, or alteration of, the terms of this Agreement,

whether by written or verbal understanding of the parties, their

officers, agents or employees, shall be valid unless made in the

form of a written amendment to this Agreement which is formally

approved and executed by the parties.

10.  INDEMNIFICATION:  Contractor shall indemnify, defend,

and hold harmless County and its Special Districts, elected and

appointed officers, employees, and agents from and against any

and all liability, including but not limited to demands, claims,

actions, fees, costs, and expenses (including attorney and expert

witness fees), arising from or connected with Contractor’s acts

and/or omissions arising from and/or relating to this Agreement.

11. GENERAL INSURANCE REQUIREMENTS:  Without limiting

Contractor's indemnification of County and during the term of

this Agreement, Contractor shall provide and maintain, and shall

require all of its subcontractors to maintain, the following

programs of insurance specified in this Agreement.  Such

insurance shall be primary to and not contributing with any other

insurance or self-insurance programs maintained by County, and

such coverage shall be provided and maintained at Contractor’s

own expense.

A. Evidence of Insurance:  Certificate(s) or other

evidence of coverage satisfactory to County shall be
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delivered to County's Department of Health Services, Office

of AIDS Programs and Policy, Financial Services Division,

600 South Commonwealth Avenue, Sixth Floor, Los Angeles,

California 90005, prior to commencing services under this

Agreement.  Such certificates or other evidence shall:

(1) Specifically identify this Agreement.

(2) Clearly evidence all coverages required in this

Agreement.

(3) Contain the express condition that County is to

be given written notice by mail at least thirty (30)

calendar days in advance of cancellation for all

policies evidenced on the certificate of insurance.

(4) Include copies of the additional insured

endorsement to the commercial general liability policy,

adding County of Los Angeles, its Special Districts, its

officials, officers, and employees as insureds for all

activities arising from this Agreement.

(5) Identify any deductibles or self-insured

retentions for County’s approval.  County retains the

right to require Contractor to reduce or eliminate such

deductibles or self-insured retentions as they apply to

County, or, require Contractor to provide a bond

guaranteeing payment of all such retained losses and

related costs, including, but not limited to, expenses
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or fees, or both, related to investigations, claims

administrations, and legal defense.  Such bond shall be

executed by a corporate surety licensed to transact

business in the State of California.

B. Insurer Financial Ratings:  Insurance is to be

provided by an insurance company acceptable to County with

an A.M. Best rating of not less than A:VII, unless otherwise

approved by County.

C. Failure to Maintain Coverage:  Failure by Contractor

to maintain the required insurance, or to provide evidence

of insurance coverage acceptable to County, shall constitute

a material breach of contract upon which County may

immediately terminate or suspend this Agreement.  County, at

its sole option, may obtain damages from Contractor

resulting from said breach.  Alternatively, County may

purchase such required insurance coverage, and without

further notice to Contractor, County may deduct from sums

due to Contractor any premium costs advanced by County for

such insurance.

D. Notification of Incidents, Claims, or Suits: 

Contractor shall report to County:

(1) Any accident or incident relating to services

performed under this Agreement which involves injury or

property damage which may result in the filing of a
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claim or lawsuit against Contractor and/or County.  Such

report shall be made in writing within twenty-four (24)

hours of occurrence.

(2) Any third party claim or lawsuit filed against

Contractor arising from or related to services performed

by Contractor under this Agreement.

(3) Any injury to a Contractor employee which

occurs on County property.  This report shall be

submitted on a County "Non-Employee Injury Report" to

County contract manager.

(4) Any loss, disappearance, destruction, misuse,

or theft of any kind whatsoever of County property,

monies, or securities entrusted to Contractor under the

terms of this Agreement.

E. Compensation for County Costs:  In the event that

Contractor fails to comply with any of the indemnification

or insurance requirements of this Agreement, and such

failure to comply results in any costs to County, Contractor

shall pay full compensation for all costs incurred by

County.

F. Insurance Coverage Requirements for Subcontractors:

Contractor shall ensure any and all subcontractors

performing services under this Agreement meet the insurance

requirements of this Agreement by either:
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(1) Contractor providing evidence of insurance

covering the activities of subcontractors, or

(2) Contractor providing evidence submitted by 

subcontractors evidencing that subcontractors maintain

the required insurance coverage.  County retains the

right to obtain copies of evidence of subcontractor

insurance coverage at any time.

12. INSURANCE COVERAGE REQUIREMENTS:

A. General Liability Insurance (written on ISO policy

form CG 00 01 or its equivalent) with limits of not less

than the following:

General Aggregate: $2 Million

Products/Completed Operations
Aggregate: $1 Million

Personal and Advertising Injury: $1 Million

Each Occurrence: $1 Million

B. Automobile Liability Insurance (written on ISO

policy form CA 00 01 or its equivalent) with a limit of

liability of not less than $1 Million for each accident. 

Such insurance shall include coverage for all "owned",

"hired" and "non-owned" vehicles, or coverage for "any

auto".

C. Workers Compensation and Employers’ Liability: 

Insurance providing workers compensation benefits, as
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required by the Labor Code of the State of California or by

any other state, and for which Contractor is responsible.

In all cases, the above insurance also shall include

Employers’ Liability coverage with limits of not less than

the following:

Each Accident: $1 Million

Disease - Policy Limit: $1 Million

Disease - Each Employee: $1 Million

D. Professional Liability Insurance:  Insurance

covering liability arising from any error, omission,

negligent or wrongful act of Contractor, its officers or

employees with limits of not less than $1 Million per

occurrence and $3 Million aggregate.  The coverage also

shall provide an extended two-year reporting period

commencing upon expiration or earlier termination or

cancellation of this Agreement.

13. CONTRACTOR'S OFFICE:  Contractor's primary business

office is located at 5326 Beverly Boulevard, Los Angeles,

California 90022.  Contractor's primary business telephone number

is (323)727-7896  and facsimile/FAX number is (323)727-0284. 

Contractor shall notify in writing County's OAPP Director, any

change in its primary business address, business telephone

number, and/or facsimile/FAX number used in the provision of
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services herein, at least ten (10) days prior to the effective

date thereof.

If during the term of this Agreement, the corporate or other

legal status of Contractor changes, or the name of Contractor

changes, then Contractor shall notify County's OAPP Director, in

writing detailing such changes at least thirty (30) days prior to

the effective date thereof.

14. NOTICES:  Any and all notices required, permitted, or

desired to be given hereunder by one party to the other shall be

in writing and shall be delivered to the other party personally

or by United States mail, certified or registered, postage

prepaid, return receipt requested, to the parties at the

following addresses and to the attention of the person named. 

Director shall have the authority to issue all notices which are

required or permitted by County hereunder.  Addresses and persons

to be notified may be changed by the parties by giving ten (10)

calendar days prior written notice thereof to the parties.

To County: 1. Department of Health Services
Public Health
313 North Figueroa Street
8th Floor
Los Angeles, California 90012

Attention: Chief of Operations
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2. Department of Health Services
Office of AIDS Programs and Policy
600 South Commonwealth Avenue
6th Floor
Los Angeles, California 90005

Attention: Director

3. Department of Health Services
Contracts and Grants Division
313 North Figueroa Street
6th Floor East
Los Angeles, California 90012

Attention: Director

To Contractor: Bienestar Human Services, Inc,
5326 East Beverly Boulevard
Los Angeles, CA 90022

Attention: Oscar de la O 

IN WITNESS WHEREOF, the Board of Supervisors of the County

of Los Angeles has caused this Agreement to be subscribed by its

/

/

/

/

/

/

/

/

/

/

/
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Chair, and Contractor has caused this Agreement to be subscribed

in its behalf by its duly authorized officer, the day, month, and

year first above written.

COUNTY OF LOS ANGELES

By                                   
Thomas L. Garthwaite, M.D.
Director and Chief Medical Officer

BIENESTAR HUMAN SERVICES, INC.       
Contractor

By                                   
Signature

                                     
Printed Name

Title                                
      (AFFIX CORPORATE SEAL)

APPROVED AS TO FORM
BY THE OFFICE OF THE COUNTY COUNSEL

APPROVED AS TO CONTRACT
ADMINISTRATION:

Department of Health Services

By                           
   Irene E. Riley, Director
   Contract Administration
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EXHIBIT A

BIENESTAR HUMAN SERVICES

HUMAN IMMUNODEFICIENCY VIRUS (HIV)
ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)

CAPACITY BUILDING FOR 
SERVICE PROVIDERS IN LOS ANGELES COUNTY

CATEGORY 1: ORGANIZATIONAL INFRASTRUCTURE 

1. DEFINITION:

A. HIV/AIDS Capacity Building for Service Providers

in Los Angeles County are activities aimed at the

development of a comprehensive continuum of HIV/AIDS

prevention and care services within Los Angeles County.  The

term capacity building means the provision of information,

consultation, technical services, and training for

individuals and organizations to improve the delivery and

effectiveness of HIV prevention and care services.

B. For the purpose of this Agreement, capacity

building activities are designed to develop and strengthen

the organizational infrastructure and capacity of service

leaders and agencies in order to deliver and sustain more

effective, high quality HIV/AIDS related services in Los

Angeles County.  Enhancing organizational capacity is a

requirement for the sustainability and ultimate success of

ongoing efforts to reduce HIV incidence and assist those

already infected to access needed medical and social

services within the County.  OAPP's approach to this
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category is consistent with CDC's Capacity Building Guidance

that recognizes capacity building engagement as a core

public health function.  This core public health function is

directly linked to services for people and communities

affected by HIV/AIDS. 

2. COUNTY'S MAXIMUM OBLIGATION:  During the period Date of

Board Approval through June 30, 2007, that portion of County's

maximum obligation which is allocated under this Exhibit for

HIV/AIDS Capacity Building for HIV/AIDS Service Providers in Los

Angeles County shall not exceed Two Hundred Twenty-Five Thousand 

Dollars ($225,000).

3. COMPENSATION:  County agrees to compensate Contractor

for performing services hereunder for actual reimbursable net

cost as set forth in Schedules 1, 2, and 3.  County shall

compensate Contractor for performing services hereunder only

during the period in which Contractor is contracted by County to

deliver Prevention and/or CARE services.

Payment for services provided hereunder shall be subject to

the provisions set forth in the PAYMENT Paragraph of this

Agreement. 

4. SERVICE DELIVERY SITE:  Contractor's facility where

services are to be provided hereunder shall be located within SPA 

7, and is located at: 5326 Beverly Boulevard, Los Angeles, CA.

Contractor shall request approval from Office of AIDS Programs
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and Policy (OAPP) in writing a minimum of thirty (30) days before

terminating services at such location(s) and/or before commencing

services at any other location(s).

5. SERVICES TO BE PROVIDED:

A. Contractor shall enhance and diversify agency

funding.  Contractor shall hire a Development Director to

manage finalization and implementation of agency's resource

development plan. 

(1)  Contractor shall develop and submit a minimum

of ten (10) funding proposals to non-government and

non-OAPP funding sources;

(2)  Contractor shall finalize agency gift-giving

plan;

(3)  Contractor shall identify and enroll seventy-

five (75) new private donors in a gift giving plan for

the agency.

B. Contractor shall develop a staff training and

development plan and schedule.  

(1)  Contractor shall hire consultants expert in

the identified content training areas to deliver staff

training;

(2)  Contractor shall conduct a total of four (4)

staff training and development sessions; sessions shall

be conducted once each quarter. 
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C.  Contractor shall hire a consultant expert in the

content area of public relations to assist contractor with

enhancing external relationships with community partners,

stakeholders, funding sources, and the general community.  

(1)  Contractor shall engage the public relations

consultant to develop a public relations plan; 

(2)  Contractor shall engage the public relations

consultant to provide contractor with coaching and

guidance with implementation of contractor's board-

approved public relations plan.

6. ADDITIONAL SERVICE REQUIREMENTS:

A. Contractor shall obtain written approval from

OAPP's Director for all forms and procedures utilized in

association with this Agreement prior to its implementation.

B. Contractor shall submit for approval such forms

and procedures to OAPP at least thirty (30) days prior to

the projected date of implementation. 

C. Failure of Contractor to abide by this requirement

may result in the suspension of this Agreement at the

Director's sole discretion.

7.  CONTRACTOR'S SUBCONTRACT/CONSULTANT REQUIREMENTS:

Contractor shall ensure that subcontractors and consultants

providing services under this Agreement shall commence services

within ninety (90) days of the execution of this Agreement. 
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Subcontract and consultant agreements shall be signed and dated

by the Contractor's Director, or his/her authorized designee(s)

prior to commencement of subcontracted and/or consultant

services.

8. ANNUAL TUBERCULOSIS SCREENING FOR STAFF:  Prior to

employment or provision of services, and annually thereafter,

Contractor shall obtain and maintain documentation of

tuberculosis screening for each employee, volunteer, and

consultant providing services hereunder.  Such tuberculosis

screening shall consist of tuberculin skin test (Mantoux test)

and/or written certification by a physician that the person is

free from active tuberculosis based on a chest x-ray.

Contractor shall adhere to Exhibit C, "Guidelines for Staff

Tuberculosis Screening", attached hereto and incorporated herein

by reference.  Director shall notify Contractor of any revision

of these Guidelines, which shall become part of this Agreement.

9. REPORTS: Subject to the reporting requirements of the

REPORTS Paragraph of the ADDITIONAL PROVISIONS of this Agreement

attached hereto, Contractor shall submit the following reports:

A. Monthly Reports:  As directed by OAPP, Contractor

shall submit a monthly report, a signed hard copy, formatted

as instructed, no later than thirty (30) days after the end

of each calendar month.  The report shall clearly reflect

all required information as specified in OAPP's monthly
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report form, and shall be transmitted, mailed, or delivered

to Office of AIDS Programs and Policy, 600 South

Commonwealth Avenue, 6th Floor, Los Angeles, California

90005, Attention:  Financial Services Division.

B. Annual Reports:  As directed by OAPP, Contractor

shall submit an annual report no later than thirty (30) days

following the end of the contract period.

C.  As directed by OAPP, Contractor shall submit other

monthly, quarterly, semi-annual, and/or annual reports in

hard copy, electronic, and/or online format within the

specified time period for each requested report.  Reports

shall include all the required information and be completed

in the designated format.

10. PROGRAM RECORDS:  Contractor shall, at a minimum,

maintain program records as follows:

A.  Documentation of agency enhancement and

diversification of funding.  Documentation shall include,

but shall not be limited to:  Board minutes indicating board

approval of Contractor's annual budget; Development Director

job description and resume; finalized Board-approved

development plan; final report evaluating progress toward

achieving resource development plan, including gift-giving

plan, goals and objectives.
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B. Documentation of activities related to enhancement

of the management and operation of the agency. Documentation

shall include, but shall not be limited to:  OAPP-approved

consultant(s) scope of work(s), staff training and

development plan and schedule, pre- and post-training test

results for each quarterly session, training sign-in sheets,

participant training evaluation.

C. Documentation of activities related to enhancing

Contractor's external relationships with Community Partners,

Stakeholders, Funding Sources, and the general community. 

Documentation shall include, but shall not be limited to: 

OAPP approved consultant scope of work, Board-approved

public relations implementation plan, and monthly progress

report prepared by consultant.



Contractor: Bienestar Human Services

Contract #:             _________

EXH IBIT A-1

SCOPE OF WORK

Date of Board Approval– 6/30/05

The C ontracto r shall ach ieve the follo wing go als and ob jectives.  O bjectives a re achiev ed by follow ing the w ork plan , compo sed of im plemen tation and  evaluation  activities. 

Activities are to be completed according to the stated time lines and are to be documented as specified.

Objective No. 1: Enhance and Diversify Agency Funding

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING 

OBJECTIVE(S) AND
DOCUMENTATION  

1.0 By 6/30/05, a minimum of 10 funding

proposals will be developed and submitted

to funders (non-government and non

OAP P). 

1A  By 6/30/05, a minimum of 75 new private 

       donors will be identified and enrolled              

       in a gift giving plan for the agency.

1.1 Hire a D evelopm ent consu ltant. 

1.2 Review and Update the Resource

Development Plan already in place,

as developed by the current

Resource Developm ent consultants.

 

1.3 Meet with Senior Management and

board to finalize the development

plan and strategize the

implementation.

1.4 Research and submit funding

proposal to potential funders.

1A.1 Finalize the Gift Giving plan as  

         developed by the current

consultant.

1A.2  Make appointments, follow-up 

          communications and prepare      

          materials for the senior 

          management and b oard memb ers 

          to make co ntacts w ith potentia l 

          donors.

Begin DOBA

Begin DBA and ongoing

Begin DOBA through

1/30/05

Begin DOBA and ongoing

Begin DOBA

Begin DOBA and ongoing

1.1  Documentation kept on file.

1.2 Develo pmen t Plan kep t on file

and reported to OAPP.

1.3 Documents, minutes and

activities to be maintained and

reported to OAPP.

1.4   Proposals kept on file.

1A.1   Documents, Rosters, and  

           contact information to be 

           kept on file.

1A. 2   Progress notes, minutes and  

 

            meeting dates kept on file.



Contractor: Bienestar Human Services

Contract #:       _______

EXH IBIT A-1

SCOPE OF WORK

Date of Board Approval – 6/30/05

The C ontracto r shall ach ieve the follo wing go als and ob jectives.  O bjectives a re achiev ed by follow ing the w ork plan , compo sed of im plemen tation and  evaluation  activities. 

Activities are to be completed according to the stated time lines and are to be documented as specified.

Objective N o. 2: Enhance the management and operation of the agency

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING 

OBJECTIVE(S) AND
DOCUMENTATION  

1.02. By 6/30/05, a total of 4 staff trainings will be

conduc ted on a q uarterly b asis.   

1.1 Identify and hire training  

Consultants.

1.2 Create a schedule of trainings, topics,

       and work with the program

        managers to schedule participants.

1.3 Conduct staff, management and 

        board trainings.

Begin DOBA

Begin DOBA

Begin DOBA and ongoing

2.1  Documents to be kept on file.

1.4 Schedule and list of topics to be

       kept on file and reported to 

       OAPP.

1.3 List of train ings, with s ign-in, 

        evaluations and other 

        documents will be collected

and 

        kept on file.  Reports to OAPP.



Contractor: Bienestar Human Services

Contract #:       _______

EXH IBIT A-1

SCOPE OF WORK

Date of Board Approval – 6/30/05

The C ontracto r shall ach ieve the follo wing go als and ob jectives.  O bjectives a re achiev ed by follow ing the w ork plan , compo sed of im plemen tation and  evaluation  activities. 

Activities are to be completed according to the stated time lines and are to be documented as specified.

Objective N o. 3: To enhance the External Relationships of the Agency with Community Partners, Stakeholders, Funders and community in general.

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING 

OBJECTIVE(S) AND
DOCUMENTATION  

3.0  By 6/30/05, phase one of public relations

activities will be developed and implemented

to enhance fund development activities and

promote the agency.

 

3.1  Hire Con sultant.

2.2 Consultant to meet with Sr.

Manag ement and  board me mbers to

present a nd imp lement a  public

relations plan.

2.3 Develop a public relations plan and

activities. Activities will include:

Produce Quarterly agency

newsletter; Distribute press releases

& me dia adviso ries; Con duct M edia

Relations activities that will include:

arrange editorial board meetings,

press con ference lo gistics and  media

mana gemen t; and pre ss kit

development & distribution.

Begin DOBA

Begin 11/1/04 and ongoing

Begin 2/1/04 and ongoing

3.1  Documentation kept on file.

2.2 Public Relations plan to be kept

       on file and reported to OAPP.

2.3. Plan and work products kept

on file.



Contractor: Bienestar Human Services

Contract #:       _______

EXH IBIT A-2

SCOPE OF WORK

7/1/05 – 6/30/06

The C ontracto r shall ach ieve the follo wing go als and ob jectives.  O bjectives a re achiev ed by follow ing the w ork plan , compo sed of im plemen tation and  evaluation  activities. 

Activities are to be completed according to the stated time lines and are to be documented as specified.

Objective No. 1: Enhance and Diversify Agency Funding

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING 

OBJECTIVE(S) AND
DOCUMENTATION  

1.0 By 6/30/06, a minimum of 10 funding

proposals will be developed and submitted

to funders (non-g overnme nt and non O APP) 

1A  By 2/28/06, a minimum of 75 new private 

       donors will be identified and enrolled              

       in a gift giving plan for the agency.

1.1 Provide direction and supervision of

Develo pmen t consultan t. 

1.2 Review and Update the Resource

Development Plan already in placed,

as developed by the current Resource

Development consultants.  

1.3 Meet with Senior Management and

board to finalize the development

plan and strategize the

implementation.

1.4 Research and submit funding

proposal to potential funders.

1A.1 Implemen t the Gift Giving plan as  

         developed by the current

consultant.

1A.2  Make appointments, follow-up 

          communications and prepare      

          materials for the senior 

          management and b oard memb ers 

          to make co ntacts w ith potentia l 

          donors.

Begin 7/1/05 and ongoing

Begin 7/1/05 and ongoing

Begin 7/1/05 through

12/30/05

Begin 7/1/05 and ongoing

Begin 7/1/05 and ongoing

Begin 7/1/05 and ongoing 

1.1  Documentation kept on file.

1.2 Develo pmen t Plan kep t on file

and reported to OAPP.

1.5 Documents, minutes and

activities to be maintained and

reported to OAPP.

1.4   Proposals kept on file .

1A.1   Documents, Rosters, and 

          contact information to be

kept         

          on file.

1A.2   Progress notes, minutes and   

 

           meeting dates kept on file.



Contractor: Bienestar Human Services

Contract #:       _______

EXH IBIT A-2

SCOPE OF WORK

7/1/05 – 6/30/06

The C ontracto r shall ach ieve the follo wing go als and ob jectives.  O bjectives a re achiev ed by follow ing the w ork plan , compo sed of im plemen tation and  evaluation  activities. 

Activities are to be completed according to the stated time lines and are to be documented as specified.

Objective N o. 2: Enhance the management and operation of the agency

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING 

OBJECTIVE(S) AND
DOCUMENTATION  

1.02 By 6/30 /06, cond uct a total of 4  quarter ly

trainings fo r new sta ff.   

2.1 Identify and hire training

consultants.

2.2 Create a schedule of trainings,

topics and work with program

Manag ers to schedule pa rticipants

with attention to new  staff with

focus on staff cross trainings.

2.3 Conduct staff, management and

board trainings.

Begin 7/1/05 through

7/30/05

Begin 7/1/05 through

8/31/05

Begin 7/1/05 and ongoing

2.1  Documents to be kept on file.

1.2 Schedule and list of topics to be

       kept on file and reported to 

       OAPP.

1.3 List of train ings, with s ign-in, 

        evaluations and other 

        documents will be collected

and 

        kept on file.  Reports to OAPP.



Contractor: Bienestar Human Services

Contract #:       _______

EXH IBIT A-2

SCOPE OF WORK

7/1/05 – 6/30/06

The C ontracto r shall ach ieve the follo wing go als and ob jectives.  O bjectives a re achiev ed by follow ing the w ork plan , compo sed of im plemen tation and  evaluation  activities. 

Activities are to be completed according to the stated time lines and are to be documented as specified.

Objective N o. 3: To enhance the External Relationships of the Agency with Community Partners, Stakeholders, Funders and community in general.

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING 

OBJECTIVE(S) AND
DOCUMENTATION  

3.0  By 6/30/06, phase two of public relations

activities will be developed and implemented

to enhance fund development activities and

promote the agency.

 

2.1 Consultant to meet with Senior

Manag ement and  board me mbers to

present a nd imp lement a  public

relations plan.

2.2 Implement public relations plan and

activities. Activities will include:

Produce Quarterly agency

newsletter; Distribute press releases

& me dia adviso ries; Con duct M edia

Relations activities that will include:

arrange editorial board meetings,

press con ference lo gistics and  media

mana gemen t; and pre ss kit

development & distribution; Produce

marketing materials (i.e., video,

brochure, annual report)  to be used

in PR and fund development

activities.

2.3 Implement plan to train Senior

Managers on how to make

presentations.

Begin 7/1/05 and ongoing

Begin 7/1/05 and ongoing

Begin 7/1/05 and ongoing

2.1 Public Relations plan to be

kept on file and rep orted to

OAPP.

2.2 Activities, p ress relea ses, 

        comm unication  letters,  

        campaigns, etc. will be kept on 

        file and reported to OAPP.

3.3   Training curriculum and

         participant names kept on file.



Contractor: Bienestar Human Services

Contract #:       _______

EXH IBIT A-3

SCOPE OF WORK

7/1/06 – 6/30/07

The C ontracto r shall ach ieve the follo wing go als and ob jectives.  O bjectives a re achiev ed by follow ing the w ork plan , compo sed of im plemen tation and  evaluation  activities. 

Activities are to be completed according to the stated time lines and are to be documented as specified.

Objective No. 1: Enhance and Diversify Agency Funding

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING 

OBJECTIVE(S) AND
DOCUMENTATION  

1.0 By 6/30/07, a minimum of 10 funding

proposals will be developed and submitted

to funders (non-g overnme nt and non O APP) 

1A  By 6/30/07, a minimum of 75 new private 

       donors will be identified and enrolled              

       in a gift giving plan for the agency.

1.1 Provide direction and supervision of

Develo pmen t consultan t. 

1.2 Review and Update the Resource

Development Plan already in placed,

as developed by the current Resource

Development consultants.  

1.3 Meet with Senior Management and

board to finalize the development

plan and strategize the

implementation.

1.4 Research and submit funding

proposal to potential funders.

1A.1 Implemen t the Gift Giving plan as  

         developed by the current

consultant.

1A.2  Make appointments, follow-up 

          communications and prepare      

          materials for the senior 

          management and b oard memb ers 

          to make co ntacts w ith potentia l 

          donors.

Begin 7/1/06 and ongoing

Begin 7/1/06 and ongoing

Begin 7/1/06 and ongoing 

Begin 7/1/06 and ongoing

Begin 7/1/06 and ongoing

Begin 7/1/06 and ongoing 

1.1  Documentation kept on file.

1.2 Develo pmen t Plan kep t on file

and reported to OAPP.

1.5 Documents, minutes and

activities to be maintained and

reported to OAPP.

1.4   Prop osals kep t on file. 

1A.1   Documents, Rosters, and 

          contact information to be

kept         

          on file.

1A.2   Progress notes, minutes and   

 

           meeting da tes kept on  file



Contractor: Bienestar Human Services

Contract #:       _______

EXH IBIT A-3

SCOPE OF WORK

7/1/06 – 6/30/07

The C ontracto r shall ach ieve the follo wing go als and ob jectives.  O bjectives a re achiev ed by follow ing the w ork plan , compo sed of im plemen tation and  evaluation  activities. 

Activities are to be completed according to the stated time lines and are to be documented as specified.

Objective N o. 2: Enhance the management and operation of the agency

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING 

OBJECTIVE(S) AND
DOCUMENTATION  

1.02 By 6/30 /07, cond uct a total of 4  quarter ly

trainings for new staff and Senior Managers.

   

1.1 Hire Consultants.

1.2 Create schedule of trainings, topics,

and work with the program

manage rs to schedule pa rticipants

with attention to new staff with focus

on staff cross trainings and

presentation skills of senior

managers.

1.3 Conduct staff, management and

board trainings.

Begin 7/1/06 through

7/30/06

Begin 7/1/06 and ongoing

Begin 7/1/06 and ongoing

2.1  Documents to be kept on file.

2.2  Schedule and list of topics to be 

        kept on file and reported to 

       OAPP.

1.3  List of train ings, with s ign-in, 

        evaluations and other 

        documents will be collected

and 

        kept on file.  Reports to OAPP.



Contractor: Bienestar Human Services

Contract #:       _______

EXH IBIT A-3

SCOPE OF WORK

7/1/06 – 6/30/07

The C ontracto r shall ach ieve the follo wing go als and ob jectives.  O bjectives a re achiev ed by follow ing the w ork plan , compo sed of im plemen tation and  evaluation  activities. 

Activities are to be completed according to the stated time lines and are to be documented as specified.

Objective N o. 3: To enhance the External Relationships of the Agency with Community Partners, Stakeholders, Funders and community in general.

MEASURABLE OBJECTIVE(S) IMPLEMENTATION ACTIVITIES TIMELINE METHOD(S) OF EVALUATING 

OBJECTIVE(S) AND
DOCUMENTATION  

3.0  By 6/30/07, phase three of public relations

activities will be developed and implemented

to enhance fund development activities and

promote the agency.

 

3.1  Consultant to meet with Senior 

       Management and board members to 

        present and implement a public 

        relations plan.

2.2 Implem ent phas e two of p ublic

relations plan and activities.

Activities will include: Produce

Quarterly agency newsletter;

Distribute  press rele ases & m edia

advisories; Conduct Media Relations

activities that will include: arrange

editorial board meetings, press

conferen ce logistics an d med ia

mana gemen t; and pre ss kit

development & distribution; Produce

marketing materials (i.e. video,

brochure, annual report)  to be used

in PR and fund development

activities.

2.3  Implement plan to train Senior

Managers on how to make

presentations.

Begin 7/1/05 and ongoing

Begin 7/1/05 and ongoing

Begin 7/1/05 and ongoing

3.1  Public Relation s plan to be kept 

        on file and reported to OAPP.

3.2   Activities , press rele ases, 

        comm unication  letters,  

        campaigns, etc. will be kept on 

        file and reported to OAPP.

3.3    Training curriculum and

         participant n ames k ept on file



SCHEDULE 1

BIENESTAR HEALTH SERVICES

HIV/AIDS CAPACITY BUILDING FOR 

SERVICE PROVIDERS IN LOS ANGELES COUNTY

CATEGORY 1: ORGANIZATIONAL INFRASTRUCTURE 

Budget Period
     Date of Board Approval

through
June 30, 2005

Salaries $ 21,000

Employee Benefits $ 4,305

Total Salaries and Employee Benefits $ 25,305

Services and Supplies $  2,000

Consultant $ 41,075

Equipment $      0

Rent $      0

Indirect Cost $  6,620

TOTAL PROGRAM BUDGET $ 75,000

During the term of this Agreement, any variation to the above
budget must have prior written approval of the Office of AIDS
Programs and Policy's Director.  Funds shall only be utilized 
for eligible program expenses.



SCHEDULE 2

BIENESTAR HEALTH SERVICES

HIV/AIDS CAPACITY BUILDING FOR 
SERVICE PROVIDERS IN LOS ANGELES

 COUNTYCATEGORY 1: ORGANIZATIONAL INFRASTRUCTURE 

Budget Period
     July 1, 2005

through
June 30, 2006

Salaries $ 36,000

Employee Benefits $  7,380

Total Salaries and Employee Benefits $ 43,380

Services and Supplies $  2,000

Consultant $ 23,000

Equipment $      0

Rent $      0

Indirect Cost $  6,620

TOTAL PROGRAM BUDGET $ 75,000

During the term of this Agreement, any variation to the above
budget must have prior written approval of the Office of AIDS
Programs and Policy's Director.  Funds shall only be utilized 
for eligible program expenses.



SCHEDULE 3

BIENESTAR HEALTH SERVICES

HIV/AIDS CAPACITY BUILDING FOR 
SERVICE PROVIDERS IN LOS ANGELES COUNTY

CATEGORY 1: ORGANIZATIONAL INFRASTRUCTURE 

Budget Period
     July 1, 2006

through
June 30, 2007

Salaries $ 36,000

Employee Benefits $  7,380

Total Salaries and Employee Benefits $ 43,380

Services and Supplies $  2,000

Consultant $ 23,000

Equipment $      0

Rent $      0

Indirect Cost $  6,620

TOTAL PROGRAM BUDGET $ 75,000

During the term of this Agreement, any variation to the above
budget must have prior written approval of the Office of AIDS
Programs and Policy's Director.  Funds shall only be utilized 
for eligible program expenses.



EXHIBIT B

CONTENT OF AIDS-RELATED WRITTEN MATERIALS,
PICTORIALS, AUDIOVISUALS, QUESTIONNAIRES,

SURVEY INSTRUMENTS, AND EDUCATIONAL SESSIONS IN
CENTERS FOR DISEASE CONTROL ASSISTANCE PROGRAMS

Interim Revisions June 1992

1.  Basic Principles:  Controlling the spread of HIV

infection and AIDS requires the promotion of individual behaviors

that eliminate or reduce the risk of acquiring and spreading the

virus.  Messages must be provided to the public that emphasize

the ways by which individuals can fully protect themselves from

acquiring the virus.  These methods include abstinence from the

illegal use of IV drugs and from sexual intercourse except in a

mutually monogamous relationship with an uninfected partner.  For

those individuals who do not or cannot cease risky behavior,

methods of reducing their risk of acquiring or spreading the

virus must also be communicated.  Such messages can be

controversial.  These principles are intended to provide guidance

for the development and use of educational materials, and to

require the establishment of Program Review Panels to consider

the appropriateness of messages designed to communicate with

various groups.

A.  Written materials (e.g., pamphlets, brochures,

fliers), audiovisual materials, (e.g., motion pictures and

video tapes, and pictorials (e.g., posters and similar

educational materials using photographs, slides, drawings,
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or paintings) should use terms, descriptors, or displays

necessary for the intended audience to understand dangerous

behaviors and explain less risky practices concerning HIV

transmission.

B.  Written materials, audiovisual materials, and

pictorials should be reviewed by Program Review Panels

consistent with the provisions of Section 2500(b), (c), and

(d) of the Public Health Service Act, 42 U.S.C. Section

300ee(b), (c), and (d), as follows:

"SEC. 2500. USE OF FUNDS.

(1)  CONTENTS OF PROGRAMS.- All programs of

education and information receiving funds under this

title shall include information about the harmful

effects of promiscuous sexual activity and intravenous

substance abuse, and the benefits of abstaining from

such activities.

(2)  LIMITATIONS.- None of the funds appropriated

to carry out this title may be used to provide

education or information designed to promote or

encourage, directly, homosexual or heterosexual

activity or intravenous substance abuse.

(3)  CONSTRUCTION.- Subsection (c) may not be

construed to restrict the ability of an education

program that includes the information required in
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subsection (b) to provide accurate information about

various means to reduce an individual's risk of

exposure to, or the transmission of, the etiologic

agent for acquired immune deficiency syndrome, provided

that any informational materials used are not obscene."

C.  Educational sessions should not include activities

in which attendees participate in sexually suggestive

physical contact or actual sexual practices.

D.  Messages provided to young people in schools and in

other settings should be guided by the principles contained

in "Guidelines for Effective School Health Education to

Prevent the Spread of AIDS" (MMWR 1988;37 [suppl. no. S-2]).

2. Program Review Panel

A.  Each recipient will be required to establish or

identify a Program Review Panel to review and approve all

written materials, pictorials, and proposed educational

group session activities to be used under the project plan. 

This requirement applies regardless of whether the applicant

plans to conduct the total program activities or plans to

have part of them conducted through other organization(s)

and whether program activities involve creating unique

materials or using/distributing modified or intact materials

already developed by others.  Whenever feasible, CDC funded

community-based organizations are encouraged to use a
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Program Review Panel established by a health department or

an other CDC-funded organization rather than establish their

own panel.  The Surgeon General's Report on Acquired Immune

Deficiency Syndrome (October 1986) and CDC-developed

materials do not need to be reviewed by the panel unless

such review is deemed appropriate by the recipient.  Members

of a Program Review Panel should:

(1)  Understand how HIV is and is not transmitted;

and 

(2)  Understand the epidemiology and extent of the

HIV/AIDS problem in the local population and the

specific audiences for which materials are intended.

B.  The Program Review Panel will be guided by the CDC

Basic Principles (in the previous section) in conducting

such reviews.  The panel is authorized to review materials

only and is not empowered either to evaluate the proposal as

a whole or to replace any other internal review panel or

procedure of the recipient organization or local

governmental jurisdiction.

C.  Applicants for CDC assistance will be required to

include in their applications the following:

(1)  Identification of a panel of no less than

five persons which represent a reasonable cross-section

of the general population.  Since Program Review Panels
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review materials for many intended audiences, no single

intended audience shall predominate the composition of

the Program Review Panel, except as provided in

subsection (d) below.  In addition:

(a)  Panels which review materials intended

for a specific audience should draw upon the

expertise of individuals who can represent

cultural sensitivities and language of the

intended audience either through representation on

the panels or as consultants to the panels.

(b)  The composition of Program Review

Panels, except for panels reviewing materials for

school-based populations, must include an employee

of a state or local health department with

appropriate expertise in the area under

consideration who is designated by the health

department to represent the department on the

panel.  If such an employee is not available, an

individual with appropriate expertise, designated

by the health department to represent the agency

in this matter, must serve as a member of the

panel.

(c)  Panels which review materials for use

with school-based populations should include
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representatives of groups such as teachers, school

administrators, parents, and students.

(d)  Panels reviewing materials intended for

racial and ethnic minority populations must comply

with the terms of (a), (b), and (c), above. 

However, membership of the Program Review Panel

may be drawn predominately from such racial and

ethnic populations.

(2)  A letter or memorandum from the proposed

project director, countersigned by a responsible

business official, which includes:

(a)  Concurrence with this guidance and

assurance that its provisions will be observed;

(b)  The identity of proposed members of the

Program Review Panel, including their names,

occupations, and any organizational affiliations

that were considered in their selection for the

panel.

D.  CDC-funded organizations that undertake program

plans in other than school-based populations which are

national, regional (multistate), or statewide in scope, or

that plan to distribute materials as described above to

other organizations on a national, regional, or statewide

basis, must establish a single Program Review Panel to
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fulfill this requirement.  Such national/regional/state

panels must include as a member an employee of a state or

local health department, or an appropriate designated

representative of such department, consistent with the

provisions of Section 2.c.(1).  Materials reviewed by such a

single (national, regional, or state) Program Review Panel

do not need to be reviewed locally unless such review is

deemed appropriate by the local organization planning to use

or distribute the materials.  Such national/regional/state

organization must adopt a national/regional/statewide

standard when applying Basic Principles 1.a and 1.b.

e.  When a cooperative agreement/grant is awarded, the

recipient will:

(1)  Convene the Program Review Panel and present

for its assessment copies of written materials,

pictorials, and audiovisuals proposed to be used;

(2)  Provide for assessment by the Program Review

Panel text, scripts, or detailed descriptions for

written materials, pictorials, or audiovisuals which

are under development;

(3)  Prior to expenditures of funds related to the

ultimate program use of these materials, assure that

its project files contain a statement(s) signed by the

Program Review Panel specifying the vote for approval



B-8 

or disapproval for each proposed item submitted to the

panel; and

(4)  Provide to CDC in regular progress reports

signed statement(s) of the chairperson of the Program

Review Panel specifying the vote for approval or

disapproval for each proposed item that is subject to

this guidance.

p:\axedmats
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EXHIBIT C

GUIDELINES FOR STAFF TUBERCULOSIS SCREENING

INTRODUCTION

Tuberculosis (TB) is a contagious infection of humans transmitted largely by airborne particles

containing the TB bacillus, Mycobacterium tuberculosis, produced by a person with the active

disease and inhaled into the lungs of a susceptible individual.  Infected individuals have a

relatively low overall risk (10%) of developing active disease unless they have one of several

host deficiencies which may increase this risk.  Today, infection with the human

immunodeficiency virus (HIV) presents the greatest risk of developing active tuberculosis

disease following infection with the TB bacillus.  Preventing transmission of tuberculosis and

protecting the health of clients,  patients, or  residents and employees,  consultants, and

volunteers of HIV/AIDS service providers is the major goal of these guidelines.

These guidelines are based on the current recommendations of the federal Centers for Disease

Control (CDC), State Depar tment of Health Services (Tuberculosis Control Program and

Office of AIDS), and were developed collaboratively by Los Angeles County - Department of

Health Services,  Tuberculosis Control Office and AIDS Programs.

POLICY

Agencies with which County contracts to provide HIV/AIDS services in non-clinical settings

shall obtain and maintain documentation of TB screening for each employee, consultant, and

volunteer.   Only persons who have been medically certified as being free from communicable

TB shall be allowed to provide HIV/AIDS services.

IMPLEMENTATION GUIDELINES

I. All employees, consultants,  and volunteers working for  an agency providing services to

persons with HIV disease or AIDS and who have routine,  direct contact with clients,



patients, or  residents shall be screened for TB at the beginning date of employment or

prior to commencement of service provision and annually thereafter.

A. If an employee, consultant,  or volunteer has completed TB screening with his or

her own health care provider within six months of the beginning date of

employment, the Contractor may accept cer tification from that provider that the

individual is free from active TB.

B. For purposes of these guidelines, "volunteer" shall mean any non-paid person

providing services either directly for clients,  patients, or  residents or as part of

general duties such as housekeeping and meal preparation and these services are

provided by such individual more frequently than one day a week and/or longer

than one month duration.

II. Contractor shall be provided documentation by its new employees, consultants,  and

volunteers proof that they have completed the initial and annual TB screenings.   The

documentation may include the negative results of a Mantoux tuberculin skin test or

cer tification from a physician/radiologist that an individual is free from active TB. 

This information shall be held confidential.

A. At the time of employment or prior to commencement of service provision,  all

employees, consultants,  and volunteers shall submit to Contractor the results of

a Mantoux tuberculin skin test recorded in millimeters of induration.

1. If the tuberculin skin test is positive, the individual must be examined by

a physician, obtain a baseline chest x-ray, and submit a physician' s

written statement that he or she is free from communicable TB.

2. A person who provides written documentation in millimeters of

induration of a prior positive tuberculin skin test need not obtain a pre-

employment tuberculin skin test, but is required to obtain a chest x-ray



result and submit a physician' s statement that he or she does not have

communicable TB.

B. At least annually or more frequently (as determined by TB Risk Assessment),

each employee, consultant,  and volunteer with a previously negative tuberculin

skin test shall obtain another Mantoux tuberculin skin test and submit to

Contractor the r esults of such test recorded in millimeters of induration.

1. If this annual tuberculin test is newly positive, the person must have a

baseline chest x-ray and submit a physician' s written statement that he or

she is free from communicable TB.

2. Persons with a documented history of a positive tuberculin skin test and

a negative chest x-ray shall be exempt from further screening unless they

develop symptoms suggestive of TB.  Persons with a history of TB or a

positive tuberculin test are at risk for  TB in the future and should

promptly repor t to their employer any pulmonary symptoms.  If

symptoms of TB develop, the person should be excused from further

service provision and medically evaluated immediately.

C. Contractor shall consult with Los Angeles County - Department of Health

Services, Tuberculosis Control Office if any employee, consultant, or volunteer

is shown to have converted from a negative tuberculin skin test to a positive

tuberculin skin test while working or residing in its facility.

D. Contractor whose agency or  facility are in the jurisdictions of the City of Long

Beach Health Department or the City of Pasadena Health Department shall

consult with their local health department if any employee,  consultant, or

volunteer is shown to have converted from a negative tuberculin skin test to a

positive tuberculin skin test while working or residing in its facility.



C-4 

III. Contractor shall maintain the following TB screening documentation for each

employee, consultant, and volunteer in a confidential manner:

A. The results of the Mantoux tuberculin skin test, baseline chest x-ray (if

required),  and physician certification that the person is free from communicable

TB obtained at the time of employment or prior to service provision;

B. The results of the annual Mantoux tuberculin skin test or  physician certification

that the person does not have communicable TB; and

C. The date and manner in which the County Tuberculosis Control Office,  City of

Long Beach Health Department, or  City of Pasadena Health Department was

notified of the following:

1. Change in the tuberculin skin test from negative to positive;

2. Person who is known or suspected to have a current diagnosis of TB;

and

3 Person who is known to be taking TB medications for treatment of

disease only.

D. Contractor shall develop and implement a system to track the dates on which the

initial and annual tuberculin skin test results or physician certifications for each

employee, consultant,  and volunteer are due and received.  The system shall

include procedures for notifying individuals when the results of their TB

screening are due.

IV. Contractor is responsible for implementing an organized and systematic plan for

ongoing education for its employees,  consultants, and volunteers about the following:
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A. The risks of becoming infected and transmitting TB when a person has HIV

disease or  AIDS.

B. The early signs and symptoms of TB which may indicate an individual should

be seen by his or her physician.

C. Ways to prevent the transmission of TB within the facility and to protect clients,

patients, or  residents and employees,  consultants, and volunteers.

D. The information that Contractor  is required to report to the local health

department.

V. Contractor may consult with the Los Angeles County - Department of Health Services,

Tuberculosis Control Office at (213) 744-6151 to enlist their assistance in implementing

the educational program.  Those Contractors with agencies or facilities in Long Beach

or Pasadena may consult with their local health department for such assistance.

p:axtbstaf
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ADDITIONAL PROVISIONS
DEPARTMENT OF HEALTH SERVICES

OFFICE OF AIDS PROGRAMS AND POLICY SERVICES AGREEMENT
COST REIMBURSEMENT

1.  ADMINISTRATION:  County's Director of Health Services or

his/her authorized designee(s) (hereafter collectively

"Director") shall have the authority to administer this Agreement

on behalf of County.  Contractor agrees to extend to Director the

right to review and monitor Contractor's programs, policies,

procedures, and financial and/or other records, and to inspect

its facilities for contractual compliance at any reasonable time.

2.  FORM OF BUSINESS ORGANIZATION AND FISCAL DISCLOSURE:

A.  Form of Business Organization:  Contractor shall

prepare and submit, to Office of AIDS Programs and Policy

("OAPP"), Contracts and Grants Section, a statement executed

by Contractor's duly constituted officers, containing the

following information:

 (1)  The form of Contractor's business

organization, i.e., sole-proprietorship, partnership,

or corporation.

(2)  Articles of Incorporation and by-laws.

(3)  A detailed statement indicating whether 

Contractor is totally or substantially owned by another

business organization.
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(4)  A detailed statement indicating whether

Contractor totally or partially owns any other business

organization that will be providing services, supplies,

materials, or equipment to Contractor or in any manner

does business with Contractor under this Agreement.

(5)  If, during the term of this Agreement, the

form of Contractor's business organization changes, or

the ownership of Contractor changes, or the

Contractor's ownership of other businesses dealing with

Contractor under this Agreement changes, Contractor

shall notify Director in writing detailing such changes

within thirty (30) calendar days prior to the effective

date thereof.

B.  Fiscal Disclosure:  Contractor shall prepare and

submit to OAPP, within ten (10) calendar days following

execution of this Agreement a statement, executed by

Contractor's duly constituted officers, containing the

following information:

(1)  A detailed statement listing all sources of

funding to Contractor including private contributions. 

The statement shall include the nature of the funding,

services to be provided, total dollar amount, and

period of time of such funding.
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(2)  If during the term of this Agreement, the

source(s) of Contractor's funding changes, Contractor

shall promptly notify OAPP in writing detailing such

changes.

3.  NONDISCRIMINATION IN SERVICES:  Contractor shall not

discriminate in the provision of services hereunder because of

race, color, religion, national origin, ethnic group

identification, ancestry, sex, age, or condition of physical or

mental handicap, in accordance with requirements of federal and

State laws, or in any manner on the basis of the client's/

patient's sexual orientation.  For the purpose of this Paragraph,

discrimination in the provision of services may include, but is

not limited to, the following:  denying any person any service or

benefit or the availability of the facility; providing any

service or benefit to any person which is not equivalent, or is

provided in a non-equivalent manner, or at a non-equivalent time,

from that provided to others; subjecting any person to

segregation or separate treatment in any manner related to the

receipt of any service; restricting any person in any way in the

enjoyment of any advantage or privilege enjoyed by others

receiving any service or benefit; and treating any person

differently from others in determining admission, enrollment

quota, eligibility, membership, or any other requirements or

conditions which persons must meet in order to be provided any
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service or benefit.  Contractor shall take affirmative action to

ensure that intended beneficiaries of this Agreement are provided

services without regard to race, color, religion, national

origin, ethnic group identification, ancestry, sex, age,

condition of physical or mental handicap, or sexual orientation.

Facility access for handicapped must comply with the

Rehabilitation Act of 1973, Section 504, where federal funds are

involved, and the Americans with Disabilities Act.

Contractor shall further establish and maintain written

procedures under which any person, applying for or receiving

services hereunder, may seek resolution from Contractor of a

complaint with respect to any alleged discrimination in the

provision of services by Contractor's personnel.  Such procedures

shall also include a provision whereby any such person, who is

dissatisfied with Contractor's resolution of the matter, shall be

referred by Contractor to Office of AIDS Programs and Policy's

Director (hereafter collectively "OAPP Director"), for the

purpose of presenting his or her complaint of alleged

discrimination.  Such procedures shall also indicate that if such

person is not satisfied with County's resolution or decision with

respect to the complaint of alleged discrimination, he or she may

appeal the matter to the State Department of Health Services'

Affirmative Action Division.  At the time any person applies for

services under this Agreement, he or she shall be advised by
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Contractor of these procedures.  A copy of such nondiscrimination

in services policy and procedures, as identified hereinabove,

shall be posted by Contractor in a conspicuous place, available

and open to the public, in each of Contractor's facilities where

services are provided hereunder.

4.  NONDISCRIMINATION IN EMPLOYMENT:

A.  Contractor certifies and agrees, pursuant to the

Americans with Disabilities Act, the Rehabilitation Act of

1973, and all other federal and State laws, as they now

exist or may hereafter be amended, that it shall not

discriminate against any employee or applicant for

employment because of, race, color, religion, national

origin, ethnic group identification, ancestry, sex, age, or

condition of physical or mental handicap, or sexual

orientation.  Contractor shall take affirmative action to

ensure that qualified applicants are employed, and that

employees are treated during employment, without regard to

race, color, religion, national origin, ethnic group

identification, ancestry, sex, age, condition of physical or

mental handicap, or sexual orientation in accordance with

requirements of federal and State laws.  Such action shall

include, but shall not be limited to the following: 

employment, upgrading, demotion, transfer, recruitment or

recruitment advertising, layoff or termination, rates of pay
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or other forms of compensation, and selection for training,

including apprenticeship.  Contractor shall post in

conspicuous places in each of Contractor's facilities

providing services hereunder, positions available and open

to employees and applicants for employment, and notices

setting forth the provisions of this Paragraph.

B.  Contractor shall, in all solicitations or

advertisements for employees placed by or on behalf of

Contractor, state that all qualified applicants shall

receive consideration for employment without regard to race,

color, religion, national origin, ethnic group

identification, ancestry, sex, age, condition of physical or

mental handicap, or sexual orientation, in accordance with

requirements of federal and State laws.

C.  Contractor shall send to each labor union or

representative of workers with which it has a collective

bargaining agreement or other contract of understanding a

notice advising the labor union or workers' representative

of Contractor's commitments under this Paragraph.

D.  Contractor certifies and agrees that it shall deal

with its subcontractors, bidders, or vendors without regard

to race, color, religion, national origin, ethnic group

identification, ancestry, sex, age, condition of physical or
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mental handicap, or sexual orientation, in accordance with

requirements of federal and State laws.

E.  Contractor shall allow federal, State, and County

representatives, duly authorized by Director, access to its

employment records during regular business hours in order to

verify compliance with the anti-discrimination provisions of

this Paragraph.  Contractor shall provide such other

information and records as such representatives may require

in order to verify compliance with the anti-discrimination

provisions of this Paragraph.

F.  If County finds that any provisions of this

Paragraph have been violated, the same shall constitute a

material breach of contract upon which Director may suspend

or County may determine to terminate this Agreement.  While

County reserves the right to determine independently that

the anti-discrimination provisions of this Agreement have

been violated, in addition, a determination by the

California Fair Employment Practices Commission or the

Federal Equal Employment Opportunity Commission that

Contractor has violated federal or State anti-discrimination

laws shall constitute a finding by County that Contractor

has violated the anti-discrimination provisions of this

Agreement.
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G.  The parties agree that in the event Contractor

violates any of the anti-discrimination provisions of this

Paragraph, County shall be entitled, at its option, to the

sum of Five Hundred Dollars ($500) pursuant to California

Civil Code Section 1671 as liquidated damages in lieu of

canceling, terminating, or suspending this Agreement.

5.  FAIR LABOR STANDARDS ACT:  Contractor shall comply with

all applicable provisions of the Federal Fair Labor Standards

Act, and shall indemnify, defend, and hold harmless County, its

agents, officers, and employees from any and all liability

including, but not limited to, wages, overtime pay, liquidated

damages, penalties, court costs, and attorneys' fees arising

under any wage and hour law including, but not limited to, the

Federal Fair Labor Standards Act for services performed by

Contractor's employees for which County may be found jointly or

solely liable.

6.  EMPLOYMENT ELIGIBILITY VERIFICATION:  Contractor

warrants that it fully complies with all federal statutes and

regulations regarding employment of aliens and others, and that

all its employees performing services hereunder meet the

citizenship or alien status requirements contained in federal

statutes and regulations.  Contractor shall obtain, from all

covered employees performing services hereunder, all verification

and other documentation of employment eligibility status required
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by federal statutes and regulations, as they currently exist and

as they may be hereafter amended.  Contractor shall retain such

documentation for all covered employees for the period prescribed

by law.  Contractor shall indemnify, defend, and hold harmless

County, its officers, and employees from employer sanctions and

any other liability which may be assessed against Contractor or

County in connection with any alleged violation of federal

statutes or regulations pertaining to the eligibility for

employment of persons performing services under this Agreement.

7.  CONTRACTOR'S WILLINGNESS TO CONSIDER COUNTY'S EMPLOYEES

FOR EMPLOYMENT:  Contractor agrees to receive referrals from

County's Department of Human Resources of qualified permanent

employees who are targeted for layoff or qualified former

employees who have been laid off and are on a reemployment list

during the life of this Agreement.  Such referred permanent or

former County employees shall be given first consideration of

employment as Contractor vacancies occur after the implementation

and throughout the term of this Agreement.

Notwithstanding any other provision of this Agreement, the

parties do not in any way intend that any person shall acquire

any rights as a third party beneficiary of this Agreement.

8.  CONSIDERATION OF GAIN/GROW PROGRAM PARTICIPANTS FOR

EMPLOYMENT:  Should Contractor require additional or replacement

personnel after the effective date of this Agreement, Contractor
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shall give consideration for any such employment openings to

participants in the County's Department of Public Social

Services' Greater Avenues for Independence ("GAIN") or General

Relief Opportunity for Work ("GROW") Programs who meet

Contractor's minimum qualifications for the open position.  The

County will refer GAIN/GROW participants by job category to the

Contractor.

9.  CLIENT/PATIENT ELIGIBILITY:  If clients/patients are

treated hereunder, client/patient eligibility for County's OAPP

services shall be documented by Contractor.  Contractor shall

also document that all potential sources of payments to cover the

costs of services hereunder have been identified and that

Contractor or client/patient has attempted to obtain such

payments.  Contractor shall retain such documentation and allow

County access to same in accordance with the RECORDS AND AUDITS

Paragraph of this Agreement.

10.  CLIENT/PATIENT FEES:  Clients/patients treated hereunder

shall be charged a fee by Contractor.  In charging fees,

Contractor shall take into consideration the client's/patient's

ability to pay for services received.  Contractor shall not

withhold services because of the client's/patient's inability to

pay for such services.  In establishing fees, Contractor shall

implement a client/patient fee determination system which has

been reviewed and approved by the Director.  Contractor shall
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exercise diligence in the billing and collection of

client/patient fees.

11.  RECORDS AND AUDITS:

A.  Client/Patient Records:  If clients/patients are

treated hereunder, Contractor shall maintain adequate

treatment records in accordance with all applicable federal

and State laws as they are now enacted or may hereafter be

amended on each client/patient which shall include, but shall

not be limited to, diagnostic studies, a record of

client/patient interviews, progress notes, and a record of

services provided by the various professional and

paraprofessional personnel in sufficient detail to permit an

evaluation of services.  Client/patient records shall be

retained for a minimum of seven (7) years following the

expiration or earlier termination of this Agreement, except

that the records of unemancipated minors shall be kept at

least one (1) year after such minor has reached the age of

eighteen (18) years and in any case not less than seven (7)

years, or until federal, State, and/or County audit findings

applicable to such services are resolved, whichever is later. 

Client/patient records shall be retained by Contractor at a

location in Southern California and shall be made available

at reasonable times to authorized representatives of federal,

State, and/or County governments during the term of this
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Agreement and during the period of record retention for the

purpose of program review, financial evaluation, and/or

fiscal audit.  In addition to the requirements set forth

under this Paragraph, Contractor shall comply with any

additional record requirements which may be included in the

exhibits(s) attached hereto.

B.  Financial Records:  Contractor shall prepare and

maintain on a current basis, complete financial records in

accordance with generally accepted accounting principles and

also in accordance with written guidelines, standards, and

procedures which may from time to time be promulgated by

Director.  Such records shall clearly reflect the actual cost

of the type of service for which payment is claimed and shall

include, but not be limited to:

(1)  Books of original entry which identify all

designated donations, grants, and other revenues,

including County, federal, and State revenues and all

costs by type of service.

(2)  A General Ledger.

(3)  A written cost allocation plan which shall

include reports, studies, statistical surveys, and all

other information Contractor used to identify and

allocate indirect costs among Contractor's various

services.  Indirect costs shall mean those costs
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incurred for a common or joint objective which cannot be

identified specifically with a particular project or

program

(4)  If clients/patients are treated hereunder,

financial folders clearly documenting:

(a)  Contractor's determination of

clients'/patients' eligibility for Medi-Cal,

medical insurance, and other coverage.

(b)  Reasonable efforts to collect charges

from the client/patient, his/her family, his/her

insurance company, and responsible persons.

(5)  If clients/patients are treated hereunder,

individual client/patient account receivable ledgers

indicating the type and amount of charges incurred and

payments by source and service type shall be maintained.

(6)  Personnel records which show the percentage

of time worked providing services claimed under this

Agreement.  Such records shall be corroborated by

payroll timekeeping records, signed by the employee and

approved by the employee's supervisor, which show time

distribution by programs and the accounting for total

worktime on a daily basis.  This requirement applies to

all program personnel, including the person functioning

as the executive director of the program, if such
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executive director provides services claimed under this

Agreement.

(7)  Personnel records which account for the total

worktime of personnel identified as indirect costs in

the approved contract budget.  Such records shall be

corroborated by payroll timekeeping records signed by

the employee and approved by the employee's supervisor. 

This requirement applies to all such personnel,

including the executive director of the program, if such

executive director provides services claimed under this

Agreement.

The entries in all of the aforementioned accounting and

statistical records must be readily traceable to applicable

source documentation (e.g., employee timecards, remittance

advice, vendor invoices, appointment logs, client/patient

ledgers).  The client/patient eligibility determination and fees

charged to, and collected from clients/patients must also be

reflected therein.  All financial records shall be retained by

Contractor at a location in Southern California during the term

of this Agreement and for a minimum period of five (5) years

following expiration or earlier termination of this Agreement, or

until federal, State and/or County audit findings are resolved,

whichever is later.  During such retention period, all such

records shall be made available during normal business hours to
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authorized representatives of federal, State, or County

governments for purposes of inspection and audit.  In the event

records are located outside Los Angeles County, Contractor shall

pay County for all travel, per diem, and other costs incurred by

County for any inspection and audit at such other location.

C.  Preservation of Records:  If following termination

of this Agreement Contractor's facility is closed or if

ownership of Contractor changes, within forty-eight (48)

hours thereafter, the Director is to be notified thereof by

Contractor in writing and arrangements are to be made by

Contractor for preservation of the client/patient and

financial records referred to hereinabove.

D.  Audit Reports:  In the event that an audit of any or

all aspects of this Agreement is conducted of Contractor by

any federal or State auditor, or by any auditor or accountant

employed by Contractor or otherwise, Contractor shall file a

copy of each such audit report(s) with the County's

Department of Health Services ("DHS") - OAPP, Contracts and

Grants Section, and County's Auditor Controller within thirty

(30) calendar days of Contractor's receipt thereof, unless

otherwise provided for under this Agreement, or under

applicable federal or State regulations.  To the extent

permitted by law, County shall maintain the confidentiality

of such audit report(s).
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E.  Independent Audit:  Contractor's financial records

shall be audited by an independent auditor for every year

that this Agreement is in effect.

The audit shall satisfy the requirement of the Federal Office

of Management and Budget (OMB) Circular Number A-133.  The audit

shall be made by an independent auditor in accordance with

Governmental Financial Auditing Standards developed by the

Comptroller General of the United States, and any other

applicable federal, State, or County statutes, policies, or

guidelines.  Contractor shall complete and file such audit

report(s) with the County's DHS - OAPP no later than the earlier

of thirty (30) days after receipt of the auditor’s report(s) or

nine (9) months after the end of the audit period.

If the audit report(s) is not delivered by Contractor to

County within the specified time, Director may withhold all

payments to Contractor under all service agreements between

County and Contractor until such report(s) is delivered to

County.

The independent auditor's workpapers shall be retained for a

minimum of three (3) years from the date of the report, unless

the auditor is notified in writing by County to extend the

retention period.  Audit workpapers shall be made available for

review by federal, State, or County representatives upon request.
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F.  Federal Access to Records:  If, and to the extent

that, Section 1861(v)(1)(I) of the Social Security Act [42

United States Code ("U.S.C.") Section 1395x(v)(1)(I)] is

applicable, Contractor agrees that for a period of five (5)

years following the furnishing of services under this

Agreement, Contractor shall maintain and make available, upon

written request, to the Secretary of the United States

Department of Health and Human Services or the Comptroller

General of the United States, or to any of their duly

authorized representatives, the contracts, books, documents,

and records of Contractor which are necessary to verify the

nature and extent of the cost of services provided hereunder. 

Furthermore, if Contractor carries out any of the services

provided hereunder through any subcontract with a value or

cost of Ten Thousand Dollars ($10,000) or more over a twelve

(12) month period with a related organization (as that term

is defined under federal law), Contractor agrees that each

such subcontract shall provide for such access to the

subcontract, books, documents, and records of the

subcontractor.

G.  Program/Fiscal Review:  In the event County

representatives conduct a program review or financial

evaluation of Contractor, Contractor shall fully cooperate 
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with County's representatives.  Contractor shall allow County

representatives access to all financial records, medical

records, program records, and any other records pertaining to

services provided under this Agreement.  Additionally,

Contractor shall make its personnel, facilities, and medical

protocols available for inspection at reasonable times by

authorized representatives of County. Contractor shall be

provided with a copy of any written program review or

financial evaluation reports.  Contractor shall have the

opportunity to review County's program review and financial

evaluation reports, and shall have thirty (30) calendar days

after receipt of County's findings to review the results and

to provide documentation to County to resolve exceptions. 

If, at the end of the thirty (30) day period, there remain

exceptions which have not been resolved to the satisfaction

of County's representatives, then the exception rate found in

the audit or sample results thereafter shall be applied to

the total County payments made to Contractor for all claims

paid during the program review or financial evaluation period

under review to determine Contractor's liability to County.

H.  Failure to Comply:  Failure of Contractor to comply

with the terms of this Paragraph shall constitute a material

breach of contract upon which Director may suspend or County

may immediately terminate this Agreement.
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12.  REPORTS:

A.  Contractor shall submit to County the following

reports showing timely payment of employees' federal and

State income tax withholding:

(1)  Within ten (10) calendar days of filing with

the federal or State government, a copy of the federal

and State quarterly income tax withholding return,

Federal Form 941, and State Form DE-3 or their

equivalent.

(2)  Within ten (10) calendar days of each

payment, a copy of a receipt for or other proof of

payment of federal and State employees' income tax

withholding whether such payments are made on a monthly

or quarterly basis.

Required submission of the above quarterly and monthly

reports by Contractor may be waived by Director based on

Contractor's performance reflecting prompt and

appropriate payment of obligations.  Requirements of

this Subparagraph A shall not apply to governmental

agencies.

B.  Contractor shall make other reports as required by

Director concerning Contractor's activities as they affect

the contract duties and purposes contained herein.  In no

event, however, may County require such reports unless it has
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provided Contractor with at least thirty (30) calendar days'

prior written notification thereof.  County shall provide

Contractor with a written explanation of the procedures for

reporting the required information.

13.  ANNUAL COST REPORT:

A.  For each year, or portion thereof, that this

Agreement is in effect, Contractor shall provide to County's

DHS - OAPP one (1) original and one (1) copy of an annual

cost report within thirty (30) calendar days following the

close of the contract period.  Such cost report shall be

prepared in accordance with generally accepted accounting

principles, cost report forms, and instructions provided by

County.

B.  If this Agreement is terminated prior to the close

of the contract period, the annual cost report shall be for

that Agreement period which ends on the termination date. 

One (1) original and one (1) copy of such report shall be

submitted within thirty (30) calendar days after such

termination date to County's DHS - OAPP.

C.  The primary objective of the annual cost report

shall be to provide County with actual revenue and

expenditure data for the contract period that shall serve as

the basis for determining final amounts due to/from

Contractor.
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D.  If the Annual Cost Report is not delivered by

Contractor to County within the specified time, Director may

withhold all payments to Contractor under all service

agreements between County and Contractor until such report is

delivered to County and/or may make a final determination 

of amounts due to/from Contractor on the basis of the last

monthly billing received.

14.  PUBLIC ANNOUNCEMENTS, LITERATURE:  Contractor agrees

that all materials, public announcements, literature,

audiovisuals, and printed materials utilized in association with

this Agreement, shall have prior written approval from the OAPP

Director or his/her designee prior to its publication, printing,

duplication, and implementation with this Agreement.  All such

materials, public announcements, literature, audiovisuals, and

printed material shall include an acknowledgment that funding for

such public announcements, literature, audiovisuals, and printed

materials was made possible by the County of Los Angeles,

Department of Health Services, Office of AIDS Programs and Policy

and other applicable funding sources.

Contractor further agrees that all public announcements,

literature, audiovisuals, and printed material developed or

acquired by Contractor or otherwise, in whole or in part, under

this Agreement, and all works based thereon, incorporated



-22-

therein, or derived therefrom, shall be the sole property of

County.

Contractor hereby assigns and transfers to County in

perpetuity for all purposes all Contractor's rights, title, and

interest in and to all such items, including, but not limited to,

all unrestricted and exclusive copyrights and all renewals and

extensions thereof.

With respect to any such items which come into existence

after the commencement date of the Agreement, Contractor shall

assign and transfer to County in perpetuity for all purposes,

without any additional consideration, all Contractor's rights,

title, and interest in and to all such items, including, but not

limited to, all unrestricted and exclusive copyrights and all

renewals and extensions thereof.

For the purposes of this Agreement, all such items shall

include, but not be limited to, written materials (e.g.,

curricula, text for vignettes, text for public service

announcements for any and all media types, pamphlets, brochures,

fliers), audiovisual materials (e.g., films, videotapes), and

pictorials (e.g., posters and similar promotional and educational

materials using photographs, slides, drawings, or paintings).

15.  CONFIDENTIALITY:  Contractor agrees to maintain the

confidentiality of its records and information including, but not

limited to, billings, County records, and client/patient records,
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in accordance with all applicable federal, State, and local laws,

ordinances, rules, regulations, and directives relating to

confidentiality.  Contractor shall inform all its officers,

employees, agents, subcontractors, and others providing services

hereunder of said confidentiality provision of this Agreement. 

Contractor shall indemnify and hold harmless County, its

officers, employees, and agents, from and against any and all

loss, damage, liability, and expense arising out of any 

disclosure of such records and information by Contractor, its

officers, employees, agents, and subcontractors.

16.  RESTRICTIONS ON LOBBYING:

A.  Federal Certification and Disclosure Requirement: If

any federal monies are to be used to pay for Contractor's

services under this Agreement, Contractor shall comply with

all certification and disclosure requirements prescribed by

Section 319, Public Law 101-121 (Title 31, U.S.C., Section

1352) and any implementing regulations, and shall ensure that

each of its subcontractors receiving funds provided under

this Agreement also fully comply with all such certification

and disclosure requirements.

B.  County Lobbyists:  Contractor and each County

lobbyist or County lobbying firm as defined in Los Angeles

County Code Section 2.160.010, retained by Contractor, shall

fully comply with the County Lobbyist Ordinance, Los Angeles
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County Code Chapter 2.160.  Failure on the part of Contractor

or any County lobbyist or County lobbying firm retained by

Contractor to fully comply with the County Lobbyist Ordinance

shall constitute a material breach of contract upon which

Director may suspend or County may immediately terminate this

Agreement.

17.  UNLAWFUL SOLICITATION:  Contractor shall require all of

its employees performing services hereunder to acknowledge in

writing understanding of and agreement to comply with the

provisions of Article 9 of Chapter 4 of Division 3 (commencing

with Section 6150) of the Business and Professions Code of the

State of California (i.e., State Bar Act provisions regarding

unlawful solicitation as a runner or capper for attorneys) and

shall take positive and affirmative steps in its performance

hereunder to ensure that there is no violation of such provisions

by its employees.  Contractor shall utilize the attorney referral

services of all those bar associations within Los Angeles County

that have such a service.

18.  PROHIBITION AGAINST ASSIGNMENT AND DELEGATION:

A.  Contractor shall not assign its rights or delegate

its duties under this Agreement, or both, whether in whole or

in part, without the prior written consent of County.  Any

assignment or delegation which does not have such prior

County consent shall be null and void.  For purposes of this
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Paragraph, such County consent shall require a written

amendment to this Agreement which is formally approved and

executed by the parties.  Any billings to County by any

delegate or assignee on any claim under this Agreement,

absent such County's consent, shall not be paid by County. 

Any payments by County to any delegate or assignee on any

claim under this Agreement, in consequence of any such County

consent, shall reduce dollar for dollar any claims which

Contractor may have against County and shall be subject to

set-off, recoupment or other reduction of claims which County

may have against Contractor, whether under this Agreement or

otherwise. 

B.  Shareholders or partners, or both, of Contractor may

sell, exchange, assign, divest, or otherwise transfer any

interest they may have therein.  However, in the event any

such sale, exchange, assignment, divestment or other transfer

is effected in such a way as to give majority control of

Contractor to any person(s), corporation, partnership or

legal entity other than the majority controlling interest

therein at the time of execution of this Agreement, then

prior written consent thereof by County's Board of

Supervisors shall be required.  Any payments by County to

Contractor on any claim under this Agreement shall not waive

or constitute such County consent.
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Consent to any such sale, exchange, assignment, divestment,

or other transfer  shall be refused only if County, in its

sole judgement, determines that the transferee(s) is (are)

lacking in experience, capability and financial ability to

perform all Agreement services and other work.  This in no

way limits any County right found elsewhere in this

Agreement, including, but not limited to, any right to

terminate this Agreement.

19.  SUBCONTRACTING:

A.  For purposes of this Agreement, subcontracts shall

be approved by County's OAPP Director or his/her authorized

designee(s).  Contractor's request to OAPP Director for

approval of a subcontract shall include:

(1) Identification of the proposed subcontractor

and an explanation of why and how the proposed

subcontractor was selected, including a description of

Contractor's efforts to obtain competitive bids.

(2)  A description of the services to be provided

under the subcontract.

(3)  The proposed subcontract amount, together

with Contractor's cost or price analysis thereof.

(4)  A copy of the proposed subcontract.  Any

later modification of such subcontract shall take the

form of a formally written subcontract amendment which
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must be approved in writing by OAPP Director before such

amendment is effective.

B.  Subcontracts issued pursuant to this Paragraph shall

be in writing and shall contain at least the intent of all

of the Paragraphs of the body of this Agreement, including

the ADDITIONAL PROVISIONS, and the requirements of the

exhibits(s) and schedule(s) attached hereto.

C.  At least thirty (30) calendar days prior to the

subcontract's proposed effective date, Contractor shall

submit for review and approval to OAPP Director, a copy of

the proposed subcontract instrument.  With the OAPP

Director's written approval of the subcontract instrument,

the subcontract may proceed.

D.  Subcontracts shall be made in the name of Contractor

and shall not bind nor purport to bind County.  The making

of subcontracts hereunder shall not relieve Contractor of

any requirement under this Agreement, including, but not

limited to, the duty to properly supervise and coordinate

the work of subcontractors.

20.  BOARD OF DIRECTORS:  Contractor's Board of Directors

shall serve as the governing body of the agency.  Contractor's

Board of Directors shall be comprised of individuals as described

in its by-laws; meet not less than required by the by-laws; and

record statements of proceedings which shall include listings of
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attendees, absentees, topics discussed, resolutions, and motions

proposed with actions taken, which shall be available for review

by federal, State, or County representatives.  The Board of

Directors shall have a quorum present at each Board meeting where 

formal business is conducted.  A quorum is defined as one person

more than half of the total Board membership.

Contractor's Board of Directors shall oversee all agency

contract-related activities.  Specific areas of responsibility

shall include executive management, personnel management, fiscal

management, fund raising, public education and advocacy, Board

recruitment and Board member development, i.e., training and

orientation of new Board members and ongoing in-service education

for existing members.

21.  LICENSES, PERMITS, REGISTRATIONS, ACCREDITATIONS,

CERTIFICATES:  Contractor shall obtain and maintain during the

term of this Agreement, all appropriate licenses, permits,

registrations, accreditations, and certificates required by

federal, State, and local law for the operation of its business

and for the provision of services hereunder.  Contractor shall

ensure that all of its officers, employees, and agents who

perform services hereunder obtain and maintain in effect during

the term of this Agreement, all licenses, permits, registrations,

accreditations, and certificates required by federal, State, and
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local law which are applicable to their performance hereunder.

Contractor shall provide a copy of each license, permit,

registration, accreditation, and certificate upon request of

County's DHS - OAPP at any time during the term of this Agreement

22.  COMPLIANCE WITH APPLICABLE LAW:

A.  Contractor shall comply with all federal, State, and

local laws, ordinances, regulations, rules, and directives,

applicable to its performance hereunder, as they are now

enacted or may hereafter be amended.

B.  Contractor shall indemnify and hold harmless County

from and against any and all loss, damage, liability, or

expense resulting from any violation on the part of

Contractor, its officers, employees, or agents, of such

federal, State, or local laws, ordinances, regulations,

rules, or directives.

23.  KNOX-KEENE HEALTH CARE SERVICES REQUIREMENTS: 

Contractor shall maintain all applicable books and records

regarding services rendered to members of the County of Los

Angeles Community Health Plan ("CHP") for a period of five (5) 

years from the expiration or earlier termination of this

Agreement.

During such period, as well as during the term of this

Agreement, Director or the State of California Commissioner of

Corporations, or both, reserve the right to inspect at reasonable
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times upon demand, Contractor's books and records relating to: 

(1) the provision of health care services to CHP members; (2) the

costs thereof; (3) co-payments received by Contractor from CHP

members, if any; and (4) the financial condition of Contractor.

Contractor shall maintain such books and records and provide

such information to the Director and to the State of California

Commissioner of Corporations as may be necessary for compliance

with the provisions of the Knox-Keene Health Care Service Plan

Act of 1975 (Health and Safety Code Sections 1340, et seq.) and

all rules and regulations adopted pursuant thereto.

Upon expiration or earlier termination of this Agreement,

County shall be liable for payment of covered services rendered

by Contractor to a CHP member, who retains eligibility either

under the applicable CHP agreement or by operation of law, and

who remains under the care of Contractor at the time of such

expiration or earlier termination until the services being

rendered to the CHP member by Contractor are completed or County

makes reasonable and medically appropriate provisions for the

assumption of such services.

24.  CONFLICT OF INTEREST:

A.  No County employee whose position in County enables

him/her to influence the award or administration of this

Agreement or any competing agreement, and no spouse or

economic dependent of such employee, shall be employed in any
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capacity by Contractor, or have any other direct or indirect

financial interest in this Agreement.  No officer or employee

of Contractor who may financially benefit from the provision

of services hereunder shall in any way participate in

County's approval, or ongoing evaluation, of such services,

or in any way attempt to unlawfully influence County's

approval or ongoing evaluation of such services.

B.  Contractor shall comply with all conflict of

interest laws, ordinances, and regulations now in effect or

hereafter to be enacted during the term of this Agreement. 

Contractor warrants that it is not now aware of any facts

which create a conflict of interest.  If Contractor hereafter

becomes aware of any facts which might reasonably be expected

to create a conflict of interest, it shall immediately make

full written disclosure of such facts to Director.  Full

written disclosure shall include, without limitation,

identification of all persons implicated and complete

description of all relevant circumstances.

25.  PURCHASES:

A.  Purchase Practices:  Contractor shall fully comply

with all federal, State, and County laws, ordinances, rules,

regulations, manuals, guidelines, and directives, in

acquiring all furniture, fixtures, equipment, materials, and

supplies.  Such items shall be acquired at the lowest
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possible price or cost if funding is provided for such

purposes hereunder.

B.  Proprietary Interest of County:  In accordance with

all applicable federal, State, and County laws, ordinances,

rules, regulations, manuals, guidelines, and directives,

County shall retain all proprietary interest, except their

use during the term of this Agreement, in all furniture,

fixtures, equipment, materials, and supplies, purchased or

obtained by Contractor using any contract funds designated

for such purpose.  Upon the expiration or earlier termination

of this Agreement, the discontinuance of the business of

Contractor, the failure of Contractor to comply with any of

the provisions of this Agreement, the bankruptcy of

Contractor or its giving an assignment for the benefit of

creditors, or the failure of Contractor to satisfy any

judgement against it within thirty (30) calendar days of

filing, County shall have the right to take immediate

possession of all such furniture, removable fixtures,

equipment, materials, and supplies, without any claim for

reimbursement whatsoever on the part of Contractor.  County,

in conjunction with Contractor, shall attach identifying

labels on all such property indicating the proprietary

interest of County.
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C.  Inventory Records, Controls, and Reports: 

Contractor shall maintain accurate and complete inventory

records and controls for all furniture, fixtures, equipment,

materials, and supplies, purchased or obtained using any

contract funds designated for such purpose.  Within ninety

(90) calendar days following the effective date of this

Agreement, Contractor shall provide Director with an accurate

and complete inventory report of all furniture, fixtures,

equipment, materials, and supplies, purchased or obtained 

using any County funds designated for such purpose

D.  Protection of Property in Contractor's Custody:

Contractor shall maintain vigilance and take all reasonable

precautions, to protect all furniture, fixtures, equipment,

materials, and supplies, purchased or obtained using any

contract funds designated for such purpose, against any

damage or loss by fire, burglary, theft, disappearance,

vandalism, or misuse.  Contractor shall contact OAPP,

Contracts and Grants Section, for instructions for

disposition of any such property which is worn out or

unusable.

E.  Disposition of Property in Contractor's Custody: 

Upon the termination of the funding of any program covered by

this Agreement, or upon the expiration or earlier termination

of this Agreement, or at any other time that County may



-34-

request, Contractor shall:  (1) provide access to and render

all necessary assistance for physical removal by Director or

his authorized representatives of any or all furniture,

fixtures, equipment, materials, and supplies, purchased or

obtained using any County funds designated for such purpose,

in the same condition as such property was received by

Contractor, reasonable wear and tear expected; or (2) at

Director's option, deliver any or all items of such property

to a location designated by Director.  Any disposition,

settlement, or adjustment connected with such property shall

be in accordance with all applicable federal, State, and

County laws, ordinances, rules, regulations, manuals,

guidelines, and directives.

26.  SERVICE DELIVERY SITE - MAINTENANCE STANDARDS: 

Contractor shall assure that the locations where services are

provided under provisions of this Agreement are operated at all

times in accordance with County community standards with regard

to property maintenance and repair, graffiti abatement, refuse

removal, fire safety, landscaping, and in full compliance with

all applicable local laws, ordinances, and regulations relating

to the property.  County's periodic monitoring visits to

Contractor's facilities shall include a review of compliance with

the provisions of this Paragraph.
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27.  RETURN OF COUNTY MATERIALS:  At expiration or earlier

termination of this Agreement, Contractor shall provide an

accounting of any unused or unexpended supplies purchased by 

Contractor with funds obtained pursuant to this Agreement and

shall deliver such supplies to County upon County's request.

28.  STAFFING:  Contractor shall operate continuously

throughout the term of this Agreement with at least the minimum

number of staff required by County.  Such personnel shall be

qualified in accordance with standards established by County.  In

addition, Contractor shall comply with any additional staffing

requirements which may be included in the exhibit(s) attached

hereto.

During the term of this Agreement, Contractor shall have

available and shall provide upon request to authorized

representatives of County, a list of persons by name, title,

professional degree, salary, and experience who are providing

services hereunder.  Contractor also shall indicate on such list

which persons are appropriately qualified to perform services

hereunder.  If an executive director, program director, or

supervisorial position becomes vacant during the term of this

Agreement, Contractor shall, prior to filling said vacancy,

notify County's OAPP Director.  Contractor shall provide the

above set forth required information to County's OAPP Director

regarding any candidate prior to any appointment.  Contractor
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shall institute and maintain appropriate supervision of all

persons providing services pursuant to this Agreement.

29.  TRAINING/STAFF DEVELOPMENT:  Contractor shall institute

and maintain a training/staff development program pertaining to

those services described in the exhibit(s) attached hereto. 

Appropriate training/staff development shall be provided for

treatment, administrative, and support personnel.  Participation

of treatment and support personnel in training/staff development

should include in-service activities.  Such activities shall be

planned and scheduled in advance; and shall be conducted on a

continuing basis.  Contractor shall develop and institute a plan

for an annual evaluation of such training/staff development

program.

30.  INDEPENDENT CONTRACTOR STATUS:

A.  This Agreement is by and between County and

Contractor and is not intended, and shall not be construed,

to create the relationship of agent, servant, employee,

partnership, joint venture, or association, as between County

and Contractor.  The employees and agents of one party shall

not be, or be construed to be, the employees or agents of the

other party for any purpose whatsoever.

B.  Contractor shall be solely liable and responsible

for providing to, or on behalf of, its employees all legally

required employee benefits.  County shall have no liability
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or responsibility for the payment of any salaries, wages,

unemployment benefits, disability benefits, or other

compensation or benefits to any personnel provided by

Contractor.

C.  Contractor understands and agrees that all persons

furnishing services to County pursuant to this Agreement are,

for purposes of workers' compensation liability, the sole

employees of Contractor and not employees of County. 

Contractor shall bear the sole liability and responsibility

for any and all workers' compensation benefits to any person

as a result of injuries arising from or connected with

services performed by or on behalf of Contractor pursuant to

this Agreement.

D.  Acknowledgment that each of Contractor's employees

understands that such person is an employee of Contractor and

not an employee of County shall be signed by each employee of

Contractor performing services under this Agreement and shall

be filed with County's Department of Human Resources, Health,

Safety, and Disability Benefits Division, 3333 Wilshire

Boulevard, 10th Floor, Los Angeles, California 90010.  The

form and content of such acknowledgment shall be

substantially similar to the form entitled "EMPLOYEE'S

ACKNOWLEDGMENT OF EMPLOYER", attached hereto and incorporated

herein by reference.
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31.  TERMINATION FOR INSOLVENCY:

A.  County may terminate this Agreement immediately for

default in the event of the occurrence of any of the

following:

(1)  Insolvency of Contractor.  Contractor shall

be deemed to be insolvent if it has ceased to pay its

debts in the ordinary course of business or cannot pay

its debts as they become due, whether Contractor has

committed an act of bankruptcy or not, and whether

insolvent within the meaning of the Federal Bankruptcy

Code or not;

(2)  The filing of a voluntary or involuntary

petition under the Federal Bankruptcy Code;

(3)  The appointment of a Receiver or Trustee for

Contractor;

(4)  The execution by Contractor of an assignment

for the benefit of creditors.

B.  The rights and remedies of County provided in this

Paragraph shall not be exclusive and are in addition to any

other rights and remedies provided by law or under this

Agreement.
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32.  TERMINATION FOR DEFAULT:  

A.  County may, by written notice of default to

Contractor, terminate this Agreement immediately in any one

of the following circumstances:

(1)  If, as determined in the sole judgement of

County, Contractor fails to perform any services within

the times specified in this Agreement or any extension

thereof as County may authorize in writing; or

(2)  If, as determined in the sole judgement of

County, Contractor fails to perform and/or comply with

any of the other provisions of this Agreement, or so

fails to make progress as to endanger performance of

this Agreement in accordance with its terms, and in

either of these two circumstances, does not cure such

failure within a period of five (5) calendar days (or

such longer period as County may authorize in writing)

after receipt of notice from County specifying such

failure.

B.  In the event that County terminates this Agreement

as provided in Subparagraph A, County may procure, upon such

terms and in such manner as County may deem appropriate,

services similar to those so terminated, and Contractor shall

be liable to County for any reasonable excess costs incurred

by County, as determined by County, for such similar services
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C.  The rights and remedies of County provided in this

Paragraph shall not be exclusive and are in addition to any 

other rights and remedies provided by law or under this

Agreement.

33.  TERMINATION FOR CONVENIENCE:  

  This Agreement may be terminated, with or without cause, by

Contractor upon giving of at least thirty (30) calendar days'

advance written notice to County.  In any event, County may

terminate this Agreement in accordance with the TERMINATION

Paragraphs of the ADDITIONAL PROVISIONS hereunder.

Director may also suspend the performance of services

hereunder, in whole or in part, effective upon Contractor's

receipt of County's written notice.  County's notice shall set

forth the reasons for the suspension, the extent of the

suspension, and the requirements for full restoration of the

performance obligations.

The performance of services under this Agreement may be

terminated, with or without cause, in whole or in part, from time

to time when such action is deemed by County to be in its best

interest.  Termination of services hereunder shall be effected by

delivery to Contractor of a thirty (30) calendar day advance

Notice of Termination specifying the extent to which performance

of services under this Agreement is terminated and the date upon

which such termination becomes effective.
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After receipt of a Notice of Termination and except as

otherwise directed by County, Contractor shall:

A.  Stop services under this Agreement on the date and

to the extent specified in such Notice of Termination; and

Notwithstanding any other provision of this Agreement, the

failure of Contractor or its officers, agents, or employees to

comply with the terms of this Agreement or any written directives

by or on behalf of County issued pursuant hereto shall constitute

a material breach hereto and this Agreement may be terminated by

County immediately.  County's failure to exercise this right of

termination shall not constitute a waiver of such right, which

may be exercised at any subsequent time.

In the event of termination or suspension of this Agreement,

Contractor shall:

1. If clients/patients are treated hereunder, make

immediate and appropriate plans to transfer or refer all

clients/patients treated under this Agreement to other

agencies for continuing care in accordance with the

client's/patient's needs.  Such plans shall be approved by

Director, except in such instance, as determined by

Contractor, where an immediate client/patient transfer or

referral is indicated.  In such instances, Contractor may

make an immediate transfer or referral.
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2. Immediately eliminate all new costs and expenses

under this Agreement.  New costs and expenses include, but

are not limited to, those associated with new client/patient

admissions.  In addition, Contractor shall immediately

minimize all other costs and expenses under this Agreement. 

Contractor shall be reimbursed only for reasonable and

necessary costs or expenses incurred after receipt of notice

of termination.

3. Promptly report to County in writing all information

necessary for the reimbursement of any outstanding claims

and continuing costs.

4. Provide to County's OAPP within forty-five (45)

calendar days after such termination date, an annual cost

report as set forth in the ANNUAL COST REPORT Paragraph,

hereunder.

A.  Complete performance of such part of the 

services as shall not have been terminated by such Notice of

Termination.

After receipt of a Notice of Termination, Contractor

shall submit to County, in the form and with the

certifications as may be prescribed by County, its

termination claim and invoice.  Such claim and invoice

shall be submitted promptly, but not later than sixty

(60) calendar days from the effective date of
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termination.  Upon failure of Contractor to submit its

termination claim and invoice within the time allowed,

County may determine on the basis of information

available to County, the amount, if any, due to

Contractor in respect to the termination, and such

determination shall be final.  After such determination

is made, County shall pay Contractor the amount so

determined.

Contractor, for a period of five (5) years after final

settlement under this Agreement, shall make available to

County, at all reasonable times, all its books, records,

documents, or other evidence bearing on the costs and

expenses of Contractor under this Agreement in respect to

the termination of services hereunder.  All such books,

records, documents, or other evidence shall be retained by

Contractor at a location in Los Angeles County and shall be

made available within ten (10) working days of prior written

notice during County's normal business hours to

representatives of County for purposes of inspection or

audit.

34.  TERMINATION FOR IMPROPER CONSIDERATION:  County may, by

written notice to Contractor, immediately terminate the right of

Contractor to proceed under this Agreement if it is found that

consideration, in any form, was offered or given by Contractor,
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either directly or through an intermediary, to any County

officer, employee, or agent with the intent of securing the

Agreement or securing favorable treatment with respect to the

award, amendment or extension of the Agreement or the making of

any determinations with respect to the Contractor's performance

pursuant to the Agreement.  In the event of such termination,

County shall be entitled to pursue the same remedies against

Contractor as it could pursue in the event of default by the

Contractor.

Contractor shall immediately report any attempt by a County

officer, employee, or agent to solicit such improper

consideration.  The report shall be made either to the County

manager charged with the supervision of the employee or to the

County Auditor-Controller's Employee Fraud Hotline at (213) 974-

0914 or (800) 544-6861.

Among other items, such improper consideration may take the

form of cash, discounts, service, the provision of travel or

entertainment, or tangible gifts.

35.  PROHIBITION AGAINST PERFORMANCE OF SERVICES WHILE UNDER

THE INFLUENCE:  Contractor shall ensure that no employee or

physician performs services while under the influence of any

alcoholic beverage, medication, narcotic, or other substance that

might impair his/her physical or mental performance.
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36.  NOTICE OF DELAYS:  Except as otherwise provided under

this Agreement, when either party has knowledge that any actual

or potential situation is delaying or threatens to delay the

timely performance of this Agreement, that party shall, within 

two (2) working days, give notice thereof, including all relevant

information with respect thereto, to the other party. 

37.  AUTHORIZATION WARRANTY:  Contractor hereby represents

and warrants that the person executing this Agreement for

Contractor is an authorized agent who has actual authority to

bind Contractor to each and every term, condition, and obligation

set forth in this Agreement and that all requirements of

Contractor have been fulfilled to provide such actual authority.

38.  CONSTRUCTION:  To the extent there are any rights,

duties, obligations, or responsibilities enumerated in the

recitals or otherwise in this Agreement, they shall be deemed a

part of the operative provisions of this Agreement and are fully

binding upon the parties.

39.  WAIVER:  No waiver of any breach of any provision of

this Agreement by County shall constitute a waiver of any other

breach of such provision.  Failure of County to enforce at any

time, or from time to time, any provision of this Agreement shall

not be construed as a waiver thereof.  The remedies herein

reserved shall be cumulative and in addition to any other

remedies in law or equity.
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40.  SEVERABILITY:  If any provisions of this Agreement or

the application thereof to any person or circumstance is held

invalid, the remainder of this Agreement and the application of 

such provision to other persons or circumstances shall not be

affected thereby.

41.  GOVERNING LAWS:  This Agreement shall be construed in

accordance with and governed by the laws of the State of

California.

42.  JURISDICTION AND VENUE:  Contractor hereby agrees to

submit to the jurisdiction of the courts of the State of

California.  The exclusive venue of any action (other than an

appeal or an enforcement of a judgement) brought by Contractor,

on Contractor's behalf, or on the behalf of any subcontractor

which arises from this Agreement or is concerning or connected

with services performed pursuant to this Agreement, shall be

deemed to be in the courts of the State of California located in

Los Angeles County, California.

43.  RESOLICITATION OF BIDS OR PROPOSALS:  Contractor

acknowledges that County, prior to expiration or earlier

termination of this Agreement, may exercise its right to invite

bids or request proposals for the continued provision of the

services delivered or contemplated under this Agreement.  County

and its DHS shall make the determination to re-solicit bids or
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request proposals in accordance with applicable County and DHS

policies.

Contractor acknowledges that County may enter into a contract

for the future provision of services, based upon the bids or

proposals received, with a provider or providers other than

Contractor.  Further, Contractor acknowledges that it obtains no

greater right to be selected through any future invitation for 

bids or request for proposals by virtue of its present status as

Contractor.

44.  NON-EXCLUSIVITY:  Contractor acknowledges that it is not

the exclusive provider to County of the services to be provided

under this Agreement, that County has, or intends to enter into,

contracts with other providers of such services, and that County

reserves the right to itself perform the services with its own

County personnel.  During the term of this Agreement, Contractor

agrees to provide County with the services described in the

Agreement.

45.  CONTRACTOR PERFORMANCE DURING CIVIL UNREST OR DISASTER: 

Contractor recognizes that health care facilities maintained by

County provide care essential to the residents of the communities

they serve, and that these services are of particular importance

at the time of a riot, insurrection, civil unrest, natural

disaster, or similar event.  Notwithstanding any other provision

of this Agreement, full performance by Contractor during any 
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riot, insurrection, civil unrest, natural disaster, or similar

event is not excused if such performance remains physically

possible.  Failure to comply with this requirement shall be 

considered a material breach by Contractor for which Director may

suspend or County may immediately terminate this Agreement.

 46.  COUNTY'S QUALITY ASSURANCE PLAN:  County or its agent

will evaluate Contractor's performance under this Agreement on

not less than an annual basis.  Such evaluation will include

assessing Contractor's compliance with all contract terms and

performance standards.  Contractor deficiencies which County

determines are severe or continuing and that may place

performance of this Agreement in jeopardy if not corrected will

be reported to the Board of Supervisors.  The report will include

improvement/corrective action measures taken by County and

Contractor.  If improvement does not occur consistent with the

corrective action measures, County may terminate this Agreement

or impose other penalties as specified in this Agreement.

47.  CONTRACTOR'S WARRANTY OF ADHERENCE TO COUNTY'S CHILD

SUPPORT COMPLIANCE PROGRAM:  Contractor acknowledges that County

has established a goal of ensuring that all individuals who

benefit financially from County through County contracts are in

compliance with their court-ordered child, family, and spousal

support obligations in order to mitigate the economic burden

otherwise imposed upon County and its taxpayers.
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As required by County's Child Support Compliance Program

(County Code Chapter 2.200) and without limiting Contractor's

duty under this Agreement to comply with all applicable

provisions of law, Contractor warrants that it is now in

compliance and shall during the term of this Agreement maintain

compliance with employment and wage reporting requirements as

required by the Federal Social Security Act (42 USC Section 653a)

and California Unemployment Insurance Code Section 1088.55, and

shall implement all lawfully served Wage and Earnings Withholding

Orders or District Attorney Notices of Wage and Earnings

Assignment for Child or Spousal Support, pursuant to Code of

Civil Procedure Section 706.031 and Family Code Section 5246(b).

Within thirty (30) calendar days of renewal or term

extension amendment to this Agreement of at least one year,

Contractor shall submit to County's Child Support Service

Department (CSSD) a completed Principal Owner Information (POI)

Form, incorporated herein by reference, along with certifications

in accordance with the provisions of Section 2.200.060 of the

County Code, that: (1) the POI Form has been appropriately

completed and provided to the CSSD with respect to Contractor's

Principal Owners; (2) Contractor has fully complied with all

applicable State and federal reporting requirements relating to

employment reporting for its employees; and (3) Contractor has

fully complied with all lawfully served Wage and Earnings
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Assignment Orders and Notices of Assignment and will continue to

maintain compliance.  Such certification shall be submitted on

the Child Support Compliance Program Certification (CSCP

Certification), also incorporated herein by reference.  Failure

of Contractor to submit the CSCP Certification (which includes

certification that the POI Form has been submitted to the CSSD)

to County's CSSD shall represent a material breach of contract

upon which County may immediately suspend or terminate this

Agreement.

48.  TERMINATION FOR BREACH OF WARRANTY TO MAINTAIN

COMPLIANCE WITH COUNTY'S CHILD SUPPORT COMPLIANCE PROGRAM: 

Failure of Contractor to maintain compliance with the

requirements set forth in the CONTRACTOR'S WARRANTY OF ADHERENCE

TO COUNTY'S CHILD SUPPORT COMPLIANCE PROGRAM Paragraph

immediately above, shall constitute a default by Contractor under

this Agreement.  Without limiting the rights and remedies

available to County under any other provision of this Agreement,

failure to cure such default within ninety (90) calendar days of

written notice by County's CSSD shall be grounds upon which

County's Board of Supervisors may terminate this Agreement

pursuant to the TERMINATION FOR DEFAULT Paragraph of this

Agreement.

49.  CONTRACTOR'S EXCLUSION FROM PARTICIPATION IN A FEDERALLY

FUNDED PROGRAM:  Contractor hereby warrants that neither it nor
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any of its staff members is restricted or excluded from providing

services under any health care program funded by the federal

government, directly or indirectly, in whole or in part, and that

Contractor will notify Director within thirty (30) calendar days

in writing of:  (1) any event that would require Contractor or a

staff member's mandatory exclusion from participation in a

federally funded health care program; and (2) any exclusionary

action taken by any agency of the federal government against

Contractor or one or more staff members barring it or the staff

members from participation in a federally funded health care

program, whether such bar is direct or indirect, or whether such

bar is in whole or in part.

Contractor shall indemnify and hold County harmless against

any and all loss or damage County may suffer arising from any

federal exclusion of Contractor or its staff members from such

participation in a federally funded health care program.

Failure by Contractor to meet the requirements of this

Paragraph shall constitute a material breach of contract upon

which County may immediately terminate or suspend this Agreement.

50.  NOTICE TO EMPLOYEES REGARDING THE FEDERAL EARNED INCOME

CREDIT: Contractor shall notify its employees, and shall require

each subcontractor to notify its employees, that they may be

eligible for the Federal Earned Income Credit under the federal

income tax laws.  Such notices shall be provided in accordance
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with the requirements set forth in Internal Revenue Service

Notice 1015.

51.  CONTRACTOR RESPONSIBILITY AND DEBARMENT:

A.  A responsible contractor is a contractor who has

demonstrated the attribute of trustworthiness, as well as

quality, fitness, capacity, and experience to satisfactorily

perform the contract.  It is County's policy to conduct

business only with responsible contractors.

B.  Contractor is hereby notified that, in accordance

with Chapter 2.202 of the County Code, if County acquires

information concerning the performance of Contractor under

this Agreement or other contracts, which indicates that

Contractor is not responsible, County may or otherwise in

addition to other remedies provided under this Agreement,

debar Contractor from bidding on County contracts for a

specified period of time not to exceed three (3) years, and

terminate this Agreement and any or all existing contracts

Contractor may have with County.

C.  County may debar Contractor if the Board of

Supervisors finds, in its discretion, that Contractor has

done any of the following: (1) violated any term of this

Agreement or other contract with County, (2) committed any

act or omission which negatively reflects on Contractor's

quality, fitness, or capacity to perform a contract with



-53-

County or any other public entity, or engaged in a pattern or

practice which negatively reflects on same, (3) committed an

act or offense which indicates a lack of business integrity

or business honesty, or (4) made or submitted a false claim

against County or any other public entity.

D.  If there is evidence that Contractor may be subject

to debarment, Director will notify Contractor in writing of

the evidence which is the basis for the proposed debarment

and will advise Contractor of the scheduled date for a

debarment hearing before County's Contractor Hearing Board.

E.  The Contractor Hearing Board will conduct a hearing

where evidence on the proposed debarment is presented. 

Contractor or Contractor's representative, or both, shall be

given an opportunity to submit evidence at that hearing. 

After the hearing, the Contractor Hearing Board shall prepare

a proposed decision, which shall contain a recommendation

regarding whether Contractor should be debarred, and, if so,

the appropriate length of time of the debarment.  If

Contractor fails to avail itself of the opportunity to submit

evidence to the Contractor Hearing Board, Contractor shall be

deemed to have waived all rights of appeal.

F.  A record of the hearing, the proposed decision, and

any other recommendation of the Contractor Hearing Board

shall be presented to the Board of Supervisors.  The Board of
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Supervisors shall have the right at its sole discretion to

modify, deny, or adopt the proposed decision and

recommendation of the Contractor Hearing Board.

G.  These terms shall also apply to any subcontractors

of Contractor, vendor, or principal owner of Contractor, as

defined in Chapter 2.202 of the County Code.

52.  CERTIFICATION REGARDING DEBARMENT, SUSPENSION,

INELIGIBILITY AND VOLUNTARY EXCLUSION - LOWER TIER COVERED

TRANSACTIONS (45 F.C.R. PART 76):  Contractor hereby acknowledges

that the County is prohibited from contracting with and making

sub-awards to parties that are suspended, debarred, ineligible or

excluded from securing federally funded contracts.  By executing

this Agreement, Contractor certifies that neither it, nor any of

its owners, officers, partners, directors or principals is

currently suspended, debarred, ineligible, or excluded from

securing federally funded contracts.  Further, by executing this

Agreement, Contractor certifies that, to its knowledge, none of

its subcontractors, at any tier, or any owner, officer, partner

director, or other principal of any subcontractor is currently

suspended, debarred, ineligible, or excluded from securing

federally funded contracts.  Contractor shall immediately notify

County in writing, during the term of this Agreement, should it

or any of its subcontractors or any principals of either being

suspended, debarred, ineligible, or excluded from securing
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federally funded contracts.  Failure of Contractor to comply with

this provision shall constitute a material breach of this

Agreement upon which the County may immediately terminate or

suspend this Agreement.

53.  RULES AND REGULATIONS:  During the time that

Contractor’s personnel are at County Facilities such persons

shall be subject to the rules and regulations of such County

Facility.  It is the responsibility of Contractor to acquaint

persons who are to provide services hereunder with such rules and

regulations.  Contractor shall immediately and permanently

withdraw any of its personnel from the provision of services

hereunder upon receipt of oral or written notice from Director,

that (1) such person has violated said rules or regulations, or

(2) such person’s actions, while on County premises, indicate

that such person may do harm to County patients.

54.  COVENANT AGAINST CONTINGENT FEES:

A.  Contractor warrants that no person or selling agency

has been employed or retained to solicit or secure this

Agreement upon an agreement or understanding for a

commission, percentage, brokerage, or contingent fee, except

bona fide employees or bona fide established commercial or

selling agencies maintained by Contractor for the porpoise of

securing business.
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B.  For breach or violation of this warranty, County

shall have the right to terminate this Agreement and, in its

sole discretion, to deduct from the Agreement price or

consideration, or otherwise recover, the full amount of such

commission, percentage, brokerage, or contingent fee.

55.  PURCHASING RECYCLED-CONTENT BOND PAPER: Consistent with

the Board of Supervisors’ policy to reduce the amount of solid

waste deposited at County landfills, Contractor agrees to use

recycled-content bond paper to the maximum extent possible in

connection with services to be performed by Contractor under this

Agreement.

56.  COMPLIANCE WITH THE COUNTY’S JURY SERVICE PROGRAM:  This

Contract is subject to the provisions of the County’s ordinance

entitled Contractor Employee Jury Service (“Jury Service

Program”) as codified in Sections 2.203.010 through 2.203.090 of

the Los Angeles County Code.  

A.  Unless Contractor has demonstrated to the County’s

satisfaction either that Contractor is not a “Contractor” as

defined under the Jury Service Program (Section 2.203.020 of

the County Code) or that Contractor qualifies for an

exception to the Jury Service Program (Section 2.203.070 of

the County Code), Contractor shall have and adhere to a

written policy that provides that its Employees shall receive

from the Contractor, on an annual basis, no less than five
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days of regular pay for actual jury service.  The policy may

provide that Employees deposit any fees received for such

jury service with the Contractor or that the Contractor

deduct from the Employee’s regular pay the fees received for

jury service.

B.  For purposes of this subparagraph, “Contractor”

means a person, partnership, corporation or other entity

which has a contract with the County or a subcontract with a

County Contractor and has received or will receive an

aggregate sum of $50,000 or more in any 12-month period under

one or more County contracts or subcontracts.  “Employee”

means any California resident who is a full-time employee of

Contractor.  “Full-time” means 40 hours or more worked per

week, or a lesser number of hours if: 1) the lesser number is

a recognized industry standard as determined by the County,

or (2) Contractor has a long-standing practice that defines

the lesser number of hours as full-time.  Full-time employees

providing short-term, temporary services of 90 days or less

within a 12-month period are not considered full-time for

purposes of the Jury Service Program.  If Contractor uses any

subcontractor to perform services for the County under the

Contract, the subcontractor shall also be subject to the

provisions of this subparagraph.  The provisions of this

subparagraph shall be inserted into any such subcontract
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agreement and a copy of the Jury Service Program shall be

attached to the agreement.

C.  If Contractor is not required to comply with the

Jury Service Program when the Contract commences, Contractor

shall have a continuing obligation to review the

applicability of its “exception status” from the Jury Service

Program, and Contractor shall immediately notify County if

Contractor at any time either comes within the Jury Service

Program’s definition of “Contractor” or if Contractor no

longer qualifies for an exception to the Jury Service

Program.  In either event, Contractor shall immediately

implement a written policy consistent with the Jury Service

Program.  The County may also require, at any time during the

Contract and at its sole discretion, that Contractor

demonstrate to the County’s satisfaction that Contractor

either continues to remain outside of the Jury Service

Program’s definition of “Contractor” and/or that Contractor

continues to qualify for an exception to the Program. 

Attached hereto, is the required form, “County of Los Angeles

Contractor Employee Jury Service Program Certification Form

and Application for Exception”, to be completed by the

Contractor.

D.  Contractor’s violation of this subparagraph of the

Contract may constitute a material breach of the Contract. 
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In the event of such material breach, County may, in its sole

discretion, terminate the Contract and/or bar Contractor from

the award of future County contracts for a period of time

consistent with the seriousness of the breach.  

57.  NO PAYMENT FOR SERVICES PROVIDED FOLLOWING EXPIRATION/

TERMINATION OF AGREEMENT:  Contractor shall have no claim against

County for payment of any money or reimbursement, of any kind

whatsoever, for any service provided by Contractor after the

expiration or other termination of this Agreement.  Should

Contractor receive any such payment it shall immediately notify

County and shall immediately repay all such funds to County. 

Payment by County for services rendered after expiration/

termination of this Agreement shall not constitute a waiver of

County’s right to recover such payment from Contractor.  This

provision shall survive the expiration or other termination of

this Agreement.

58.  NOTICE TO EMPLOYEES REGARDING THE SAFELY SURRENDERED

BABY LAW:  The Contractor shall notify and provide to its

employees, and shall require each subcontractor to notify and

provide to its employees, a fact sheet regarding the Safely

Surrendered Baby Law, its implementation in Los Angeles County,

and where and how to safely surrender a baby.  The fact sheet is

set forth herein and is also available on the Internet at

www.babysafela.org for printing purposes.
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59.  CONTRACTOR’S ACKNOWLEDGMENT OF COUNTY’S COMMITMENT TO

THE SAFELY SURRENDERED BABY LAW:  The Contractor acknowledges

that the County places a high priority on the implementation of

the Safely Surrendered Baby Law.  The Contractor understands that

it is the County’s policy to encourage all County Contractors to

voluntarily post the County’s "Safely Surrendered Baby Law"

poster in a prominent position at the Contractor’s place of

business.  The Contractor will also encourage its Subcontractors,

if any, to post this poster in a prominent position in the

Subcontractor’s place of business.  The County’s Department of

Children and Family Services will supply the Contractor with the

poster to be used.



EMPLOYEE'S ACKNOWLEDGMENT OF EMPLOYER

I understand that ______________________________________, is
my sole employer for purposes of this employment.

I rely exclusively upon _______________________________, for
payment of salary and any and all other benefits payable to me or
on my behalf during the period of this employment.

I understand and agree that I am not an employee of Los
Angeles County for any purpose and that I do not have and will
not acquire any rights or benefits of any kind from the County of
Los Angeles during the period of this employment.

I understand and agree that I do not have and will not
acquire any rights or benefits pursuant to any agreement between
my employer _______________________________________________, and
the County of Los Angeles.

ACKNOWLEDGED AND RECEIVED:

SIGNATURE:  _____________________________________________________

DATE:  __________________________________________________________

NAME: ___________________________________________________________
                           (Print)

Copy shall be forwarded by CONTRACTOR to County's Chief
Administrative Office, Department of Human Resources, Health,
Safety, and Disability Benefits Division, 3333 Wilshire
Boulevard, 10th Floor, Los Angeles, California  90010.

AddProvCombFedDebar10/04



COUNTY OF LOS ANGELES CONTRACTOR EMPLOYEE JURY SERVICE PROGRAM
APPLICATION FOR EXEMPTION AND CERTIFICATION FORM

The County’s solicitat ion for this contract/purchase order (Request for Proposal or Invitation for Bid) is subject to the County of Los

Ange les Co ntracto r Emp loyee J ury Se rvice P rogram  (Progra m) (Lo s Ang eles C ounty C ode, C hapte r 2.203 ).  Al l  bidders or

proposers, whether a contractor or subcontractor, must complete this form to either 1) request an exemption from the Program

requirements or 2) cert i fy compliance.  Upon  review  of the su bmitte d form , the Co unty de partm ent will d eterm ine, in its s ole

d isc ret ion , whe the r the b idder o r  proposer  is  exempt f rom the  Prog ram.

Company Name:

Company Address:

City: State: Zip Code:

Telepho ne Num ber: (            )

Solicitation F or ( Type o f Goods  or Service s):

If you believe the Jury Service Program does not apply to your business, check the appropriate box in Part I (attach

docum entation  to supp ort your c laim); or, co mplete  Part II to cer tify comp liance w ith the Pro gram .  Wheth er you co mplete

Part I or Part II ,  please sign and date this form below.

Part I: Jury Service Program is Not Applicable to My Business

9 My Business does not meet the definit ion of “contractor”, as defined in the Program as it  has not received an aggregate sum of

$50,0 00 or m ore in a ny 12-m onth p eriod u nder o ne or m ore Co unty co ntracts  or sub contra cts (this e xem ption is n ot ava ilable if

the contract/purchase order itself wil l  exceed $50,000).  I  understand that the exemption wil l be lost and I must comply with the

Program if my revenues from the County exceed an aggregate sum of $50,000 in any 12-month period.

9 My bu siness  is a sm all busin ess a s define d in the P rogram .  It 1) has te n or few er em ployee s; and, 2) has annual gross

reven ues in th e prec eding  twelve  mon ths wh ich, if add ed to th e ann ual am ount o f this con tract, are  $500 ,000 o r less; and, 3) is

not an affi l iate or subsidiary of a business dominant in i ts f ield of operation, as defined below.  I understand that the exemption

wil l  be lost and I must comply with the Program if the number of employees in my business and my gross annual revenues

exceed the above limits.

“Dominant in its field of operation” means having mor than ten employees, including ful l-time and part-t ime employees, and

annual gross revenues int eh preceding twelve months, which, i f added to the annual amount of the contract awarded, exceed

$500,000.

“Affil iate or subsidiary of a business dominant in its f ield of operation” means a business which is at least 20 percent

owne d by a b usine ss do mina nt in its field  of ope ration o r by partn ers, office rs, directo rs, ma jority stoc khold ers, or th eir

equivalent, of a business dominant in that field of operation.

9 My bu siness  is subje ct to a C ollective  Barga ning A greem ent (atta ch ag reem ent) tha t expres sly prov ides tha t it supers edes  all

p rov is ions o f  the  P rog ram.

OR
Part II: Certification of Compliance

9 My business has and adheres to a written policy that provides, on an annual basis, no less than f ive days of regular pay for

actua l jury serv ice for full-tim e em ployee s of the b usine ss wh o are a lso Ca lifornia res idents, or my com pany will have and

adhe re to su ch a p olicy prio r to awa rd of the  contra ct.

I declare  unde r pena lty of perju ry unde r the law s of the S tate of C alifornia th at the info rmatio n state d abo ve is true  and c orrect.

Print Name: Tit le:

Signature: Date:


